KABIHET MIHICTPIB YKPATHU

IHOCTAHOBA
Bix 19 :xoBTHs 2016 p. Ne 736
Kwuis
IIpo 3aTBepaxenHss TunMoBoi iHCTPYKUii PO MOPAIOK
BeJleHHS 00JIiKY, 30epiraHHs, BAKOPUCTAHHS I 3HUIICHHHA
JOKYMEHTIB Ta iHIIUX MaTepiajibHUX HOCIIB iHGopmaiii, 1o

MICTATH CJIYK00BY iHPopMaNLio

Kabiner MiHicTpiB YKpaiH MOCTAHOBJIS€:

1. 3arBepautu TUIOBY I1HCTPYKIIIO MpO TMOPSIOK BEACHHS OO0dIKy, 30epiraHus,
BHKOPHMCTAHHS 1 3HUIIEHHS JOKYMEHTIB Ta 1HIINX MaTepiaJlbHUX HOCIIB iH(GOpMAaLlii, 1110 MICTATh
CIy»00BY 1H(GOpMAILitO (T0JAETHCS).

2. Buectu g0 nocranoB Kabinery MiHicTpiB YKpaiHu 3MiHH, IO JOAAFOTHCS.

3. BuzHaTtu TakuMH, 010 BTPATUIIM YUHHICTB, TocTaHOBU Kabinety MiHicTpiB YKpaiHu 3riTHO
3 IEPEJIIKOM, 1110 JTOJA€THCA.

4. MinicTepcTBaM, IHIIUM IEHTPAJbHUM OpraHaM BHKOHABYOI Biagu, Pami MiHicTpiB
ABroHOMHOI PecnyOnmiku Kpum, MmicieBUM opraHaMm BUKOHAaBUOi BJIaIU 3 YpaxyBaHHIM
crenn ik CBOET MisSUTBHOCTI 3aTBEPAUTH Y TPUMICSYHUN CTPOK BIJIACHI IHCTPYKIIT PO MOPSIIOK
BeJIeHHs 00JIiKy, 30epiraHHsi, BUKOPUCTAHHSA 1 3HUIICHHS JOKYMEHTIB Ta IHIIMX MaTepiallbHUX
HOCITB 1H(pOpMAILii, 0 MICTATH CITY)KO0BY 1H(POPMAITITO.

IIpem'ep-minicTp Ykpainu B.'POVICMAH
Inp. 17

3ATBEP/IKEHO
nocranoBow Kadinery MinicTpiB Ykpainu
Bix 19 :xoBTHs 2016 p. Ne 736

TUITOBA IHCTPYKLIA
PO MOPAIOK BeAeHHs 001Ky, 30epiraHHsi, BAKOPMCTAHHA |
3HHMILEHHS JOKYMEHTIB Ta iHIINX MaTepiaJbHUX HOCIIB
iH(opMauii, 110 MiCTATH ¢JIy:K00BY iH(pOpMaILiI0
3arajibHa yacTHHA

1. Ilst [HCcTpyKIis BU3HAUAE €1MHI BUMOTH J0 BEIEHHS 001Ky, 30epiranHs, BUKOPUCTaHHS 1
3HUINEHHS JOKYMEHTIB Ta IHIIMX MaTepialibHUX HOCIIB iH(opmamii (mami - TOKyMEHTH), IO
MICTSTh CIIyk00By iHGopMarlito, 310paHy MiJl 4Yac MIPOBAPKEHHS OINEPAaTUBHO-PO3IIYKOBOI,
KOHTPPO3BIyBaIbHOI NiSIIBHOCTI, AISIIBHOCTI Y cepi 000poHM AeprkaBH, Ta 1HIIY CIIY>KOOBY
iHdopmaniro (mami - coyk6oBa iHGoOpMallis), B OpraHax Aep»aBHOI BiaJd, IHIIUX JAEpKaBHUX
oprasax, opraHax Biajau ABTOHOMHOI Pecnyoniku Kpum (mani - yctaHoBR).

2. B ycraHOBI YyTBOPIOETHCSI KOMICIsSl 3 MUTaHb poOOTH 13 CIyxk00BOIO 1H(OpMaIlli€l0, SKa
MOCTIMHO JIi€, TOJI0KEHHS PO SIKY Ta CKJIa/ sIKOT 3aTBEPAKYIOTHCS BIAMOBITHUM aKTOM YCTaHOBH.

3 ypaxyBaHHSIM OCOOJMBOCTEH MAiSJILHOCTI YCTAaHOBH 3a PILICHHSAM i1 KEpIBHHKA MOXYTb
YTBOPIOBATHUCS KUJIbKA TAKUX KOMICIH 3a HanmpsiMaMu JAisUIbHOCT] YCTaHOBH.

3. OCHOBHMMH 3aBJAaHHSIMHU KOMicii 3 MUTaHb POOOTH 13 CIyk00BOIO 1H(OpPMALII€IO €:

CKJIa/ICHHS Ha MiJCTaBl MPOMO3ULIN CTPYKTYPHHUX MIIPO3LIIB YCTAHOBU Ta 3 YpaxXyBaHHIM
BUMOT' 3aKOHOJABCTBA MEPENIKy BiJOMOCTEH, 110 CTAHOBIATH CIyXO00By iH(opmarito (mam -
nepestik BiJIoMocTel), 1 o/IaHHs HOro Ha 3aTBEPAKEHHS KEPIBHUKOBI YCTAaHOBU;
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nepersisag JOKyMeHTIB 3 Tpudom “JIns ciaykOOBOro KOpPUCTYBaHHS 3 METOK HOTO
MiATBEPKCHHS a00 CKacyBaHHS;

PO3IIISIT TOKYMEHTIB 3 TprudoM “JI71s1 ciry>k00BOTO KOPHUCTYBAaHHS~ Ha MPEAMET BCTAHOBJICHHS
B HUX BIJJOMOCTEH, IIO MICTATh BIAKpUTY iH(opMariio, sika Moxxe OyTH BHKOpPHCTaHa IijJ Yac
OTIPAIFOBAHHSI 3aIIUTIB HA MyOJIIYHY 1H(pOpMAaIliio;

pO3CIilyBaHHA HA MiJCTaBl PIIICHHS KEepiBHUKA yCTAaHOBU (DAaKTiB BTPATH JOKYMEHTIB 3
rpudom “JlJs ci1yKO0BOTO KOPUCTYBaHHS® Ta PO3TOJIONICHHS CIIY)K00BOi 1H(popMaIii;

PO3IIISA] MUTAHHA 1010 TPUCBOEHHS rpuda “{ist ciry>k60BOro KOpUCTYBaHHS TOKYMEHTaM,
10 MICTATH CIYKOOBY iH(oOpMaIlifo, sKa He TepeadadeHa MmepeIikoM BiIOMOCTEH, 3a TMOTaHHIM
0ci0, AKi MiIIUCYIOTh TAKUN JOKYMEHT;

BHUBUCHHS Ta IMPOBEJCHHS OI[IHKU MaTepiaiB, 3 SKUMHU IUIAHYETbCS O3HAHOMUTH 1HO3EMIIIB
abo sxi OyyTh iM mepenaHi.

Jo ckitamy Komicii 3 muTaHb poOOTH 13 CIIy’>k00BOI0 1H(POPMAIIIE€IO BKIFOYAIOTHCS MTPAIliBHUKH
CTPYKTYPHHUX MiIPO3/iIIB YCTAaHOBH, B SIKHUX CTBOPIOETHCS CIy)00Ba iH(OpMAIlis, a TaKoX
MpaIiBHUKU PEKUMHO-CEKPETHOTO, MOOUII3aiiiHOT O iIPO3ALTIB, T IPO3A1TIB
KpunTorpadigHoro Ta/abo TeXHIYHOTO 3aXuCcTy iHpopMarlii (y pasi iX CTBOpEHHS), CTPYKTYPHOTO
MiIPO3AUTY 3 AUIOBOACTBA 200 JOKYMEHTAIIMHOTO 3a0e3MeUeHHS, MAPO3/iTy 3 MUTaHb 3aIUTIB
Ha iH(opMaIliro abo mpaliBHUKH, BiAMOBIaIbHI 32 BAKOHAHHS BiNOBITHUX (PYHKIIiI B yCTaHOBI.

Jlo ckiany KoMiciii, yTBOpeHMX 3a HampsMaMH AiSUIBHOCTI YCTQHOBM, BKIJIFOUAIOTHCS
KBaJTi(iKOBaHI MPaLiBHUKHU 3 BIJIOBITHUX HAIPSIMIB JTisSUTBHOCTI.

4. Ilepenik BiIOMOCTEH CKJIQA€ThCS YCTAHOBOIO BIANOBIAHO 1O BHUMOI YaCTMHHU JIPYIOi
crarti 6Ta crarti 9 3akony Ykpaiau “IIpo moctym no myOmidHol iHGOpMAIii”, 3aTBEPIKYETHCS
KEpPIBHUKOM YCTaHOBH Ta OMPUIIIOHIOETHCS HA 11 0(iliiiHOMY BeO-CaiiTi, a 3a BIICYyTHOCT1 TAKOTO
BeO-caiiTy - B iHIIMI NPUIHATHUI c11oCiO.

5. IlpaniBHUKHM, SKMM JOPYYEHO ONPALbOBYBAaTH JOKYMEHT, IO MICTUTh CIYyXOOBY
iH(popMaIifo, BU3HAYAIOTHCS KEPIBHUKOM YCTaHOBH, HOTO 3aCTYMHHKAMH, KEpiBHUKaMHU
CTPYKTYPHUX MiAPO3ALIIB y PE30IIOIIT 10 TAKOTO JOKYMEHTA.

UneHn mocTiiHUX a00 TUMYACOBUX KOHCYJIBTATHBHHX, JOPAIUYMX Ta 1HIIUX OTMOMIKHUX
OpraHiB YCTaHOBH, SIKI HE € 1i IIpalliBHUKAMHU, MOKYTh MPALIOBAaTH 3 JJOKYMEHTAMH, 1110 MICTATh
ciryk00By 1H(MOpPMAITiF0 Ta BUHOCITHCSI HA PO3TJISIT BiAMMOBITHOTO OPTaHy HAa ITiJICTaBl PE30JIFOIIT
Horo KepiBHHKA.

6. Opranizaiis B ycTaHOBI poOOTH 3 JOKYMEHTaMH, IO MICTSATh CIy>KOOBY 1H(opMaIliio,
MOKJIA/IA€ThCS HA CTPYKTYPHUHN MiIPO3/LT 3 AUTOBOJICTBA a00 JOKYMEHTAILIMHOTO 3a0e3MeueHHs,
a 3a KOro BIJICYTHOCTI - Ha OKpEMY MOCaoBy 0co0y (mai - ciry»0a A1JI0BOJCTBA).

OO6mik, (opMyBaHHS CrpaB, 30epiraHHs Ta BUKOPUCTAHHS JOKYMEHTIB 3 BigmiTkamu “JliTep
“M”, “Jlitep “K” Ta “CI” npoBagsaThCsl CTPYKTYPHUMH MiIpo3/iIaMu abo 0caJoBUMH oco0amu,
BIJIMOBIJAJIBHUMH B YCTaHOBI 32 MoOUII3aliiHy poOoTy, KpunrorpadiyHuii 3axuct iHpopmauii,
po6oTy 3 JOKYMEHTaMH 3 TUTaHb CIeHiabHOI 1H(OopMaIii.

KepiBHUKM CTPYKTYpPHUX HiAPO3JLTIB 3JIHCHIOIOTh KOHTPOJb 33 JOTPUMAHHSAM IOPAIKY
HIATOTOBKM JOKYMEHTIB 3 rpudom “Ilnga cmyx00BOoro KOpuUCTyBaHHS , iX 30epiraHss 1
BUKOPUCTAaHHS.

7. Cnyx0a A1JIOBOJICTBA O3HAHOMIIIOE NPALIBHHUKIB CTPYKTYPHUX HIAPO3AUIIB, a TaKOXK
YJICHIB 3a3HAYE€HUX Yy OYHKTI 5 miei [HCTpyKuii opraHiB 3 IHCTPYKILI€I0 YCTAaHOBU MPO MOPSI0K
BeJIeHHs 00Ky, 30epiraHHsi, BUKOPUCTAHHS 1 3HUIIEHHS JOKYMEHTIB Ta 1HIIMX MaTeplalbHUX
HOCIiB, 1110 MICTATH CIyk00BY iH(pOpMaIito (Aaji - IHCTPYKIis YCTAaHOBHU), ITiJ] PO3IIHC.

8. [lokymeHTaMm, 110 MICTATH CIIYk00BY 1H(POpMAIIit0, MPUCBOIOETHCS Tpud “Jlist ciry>k00BOTO
KopucTyBaHHs . Ha mokyMeHTax, o MIicTATh ClIy>K00BY iH(opMaIlito 3:

MOO1Ti3alIHHUX MUTaHb, T0AATKOBO MPOCTaBIsiETbes BiaMmiTKa “Jlitep “M”;

NUTaHb KPUNITOrpadiyHOro 3aXUCTy ciy>k00Boi iH(popMmarii, - Bigmitka “Jlitep “K”;

NUTaHb creniaabHoi iHdopmaii, - BigmiTka “CI”.

Kareropii nokymeHTiB, Ha sIKMX mpocraBiseTscs BigmiTka “Jlitep “K”, BH3HauaroThCs
HOPMAaTHUBHO-TIPAaBOBUMH akTamMH AMiHicTpauii Jlepkcnen3s’a3Ky.

9. IlutanHs 1mo0m0 HEOOXITHOCTI MPUCBOEHHS JOKyMeHTy Tpuda “/lng ciayxOoBoro
KOPUCTYBaHHS BHPINIYETHCS BHKOHABIEM a00 IMMOCATOBOI0 0CO00I0, SIKa IMiIMUCYE JOKYMEHT,
BiJIOBIAHO J10 TIEPENiKY BiIOMOCTEH Ta 3 TOTPUMAaHHSIM BUMOT YaCTUHU JIPYTOi CTATTi 6 Ta CTATTI
9 3akony Ykpainu “Ilpo noctyn o my6mniuHoi iHpopmarii”.
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10. Jlo mpuiHATTS pilIeHHS TPO NPHUCBOEHHS MTOKyMeHTy rpuda “Jlms ciyx0O0Boro
KOPUCTYBaHHS 0co0M, 3a3HaveHi B MyHKTI 9 1iel [HCTpyK1ii, OBUHHI:

1) mepeBipUTH, Y HATSKUTH 1HOOPMAITiS, SIKY MICTHTh JJOKYMEHT, 0 KaTeropiid, BU3BHAUYEHUX
y yacTuHi nepiii ctarti 9 3akony Ykpainu “IIpo noctyn no nmy6maiunoi indopmariii”;

2) BCTAaHOBUTH, UM HAJCKHUTHh BIAIMOBIIHA 1HPOpPMAIIis A0 TaKoi, JOCTYH JO SKOi 3TiIHO 13
3aKOHOM HE MOXe OyTH OOMEXEeHO, B TOMY YHWCII NUISIXOM BiHECEHHsS i 10 ciyxO0oBOi
iH(opmarrii;

3) mepeBipuUTH JOTPUMAaHHS CYKYITHOCTI BUMOT, IepeadaueHuX YaCTUHOI JIPYroro CTaTTi 6
3akony Ykpainu “Ilpo qoctym o my0siunoi indopmartii”.

B okpemux BUMaakax MUTaHHS MIOJ0 HEOOXIAHOCTI MPUCBOEHHS JOKyMeHTY rpuda s
CITy’)KOOBOTO KOPHUCTYBAaHHS MOKE OYTH PO3TJSHYTO KOMICIEIO 3 TTUTaHb POOOTH 13 CIIYKOOBOIO
iH(OpMali€lo 3a MOAAHHAM I10CAI0BOI 0CO0H, sIKa MiIHCYBaTUME TOKYMEHT.

11. 3a60poHs€TbCS BUKOPUCTOBYBATH IS ITepeaadi CyK00Bo1 iHpopMaIlii BIAKPUTI KaHATH
3BSI3KY.

Y pa3i BUHUKHEHHS HEOOXIAHOCTI B mepenaul (HaJACHIAHHI) JOKYMEHTIB, IO MICTSITh
CIIy’)kOOBY 1H(OpMALit0, IOPUIUYHUM Oco0aM, TPOMAJCHKUM 00 €IHaHHSAM 0e3 cTarycy
IOpUIMYHOI ocoOu Ta (Pi3MyHUM ocoOaMm, Ha SKHX HE IMONIMPIOIOTHCS BUMOTH i€l [HCTpyKIii,
ocTtaHHi OepyTh Ha cebe mHChbMOBEe 3000B’S3aHHS CTOCOBHO HEPO3TOJIOUICHHS OTPUMAHOI
ciy»x00B01 iH(pOpMaIIii.

KepiBHUKH IOpHIMYHUX OCIO, TPOMAACHKUX 00’ €aHAaHb 0€3 CTaTyCcy IOpUAMYHOI ocoOu Ta
¢b13uuH1 0coOU 3a PO3TOJIOIIEHHS CITy>KO0BOI iH(pOpMaIlii HeCyTh BiNOBIAaIbHICTh BIIMOBIIHO JI0
3aKOHY.

12. BianmoBiganbHICTh 3a OpraHizaiiio Ta 3a0e3neueHHs TOTPUMaHHs B YCTAHOBAX MOPAIKY
BEJICHHS OO0JIIKY, 30epiranHs Ta BUKOPUCTAaHHS JJOKYMEHTIB, 110 MICTATh CIIy:KOOBY iH(OpMaIlito,
MOKJIAJAETHCS Ha X KEPIBHUKIB.

Ocobu, BHHHI y TOpPYIIEHHI TOPSAKY BeACHHs OOJiKy, 30epiraHHs, BUKOPHCTaHHS i
3HUILIEHHS JOKYMEHTIB Ta I1HIIMX MaTepiajJbHUX HOCIIB iH(popMalii, I0 MICTATH CIYXKOOBY
iHpopmarmiro, iXx BTpaTi abo po3royomeHHi ciayx00Boi iHpopMmamii, MO0 B HUX MiCTUTHCH,
MPUTATYIOTHCS 10 TUCHUILUTIHAPHOT a00 1HIIOT BIAMOBIAAIBHOCTI, ITepe10aueH0l 3aKOHOM.

13. IMix wac pobGoru 3 nmoxkymeHTamu 3 rpudom “Ins cayxOOBOro KOPUCTYBAHHS
3aCTOCOBYIOTHCS TOJIOKEHHS THIOBOT 1HCTPYKINT 3 JINIOBOJICTBA Y IEHTPAIBLHUX OpraHax
BUKOHABYOI Biaau, Pami wmimictpiB  ABroHomHOI PecnyOmiku  KpmM, MicIieBUX opragax
BHKOHABYO{ BIa/iy, 3aTBEpkeHOi mocTtaHoBoto Kabinety MinictpiB Ykpainu Big 30 nucromana
2011 p. Ne 1242 (Odiuiiinuii BicHuK Ykpainu, 2011 p., Ne 94, cr. 3433), Ta HauioHaNbHUX
CTaHAapTiB, IO PETJIAMEHTYIOTh TOPSAIAOK CKIaJeHHS Ta oQopmIeHHS oprasizaiiiiHo-
pO3MOPSAUUX JOKYMEHTIB.

CTBOpeHHsI, BIANpaBICHHs, TMepeAaBaHHs, OJepXKaHHS, 30epiraHHs, OOPOOJICHHS,
BUKODUCTaHHA Ta 3HUIICHHS €JIEKTPOHHUX JOKYMEHTIB 3 rpudom “Ins ciyx00BOro
KOPUCTYBaHHS B yCTaHOBAaX 3JIIHCHIOETHCS BIAMOBIZHO O BUMOT 3aKOHOJABCTBA, 1[0 PETYIIOE
NUTAaHHS pOOOTH 3 €IEKTPOHHUMH JOKYMEHTAMH Ta TUTAHHS €JIeKTPOHHOTO JTOKYMEHTOOOITY.

14. Buxopucranus iHpopMaLiiHuX, TeJIEKOMYHIKaIlIHHUX, iHpopMarLiitHO-
TEJCKOMYHIKAIIIMHUX CHUCTEM 4YH 3acO0iB  KOMIIOBAIHHO-PO3ZMHOXKYBAIBHOI TEXHIKH, IO
3aCTOCOBYIOTBCS IMiJl 4Yac OOpoOKM ciy:k60Boi 1H(opMalii, 3AIHCHIOETbCS Ha IMiJCTaBi
PO3MOPSATIOTO TOKYMEHTa KepiBHUKA YCTAaHOBH 3 JOTPUMaHHSIM BHMOT 3aKOHOJABCTBA y cdepi
3axucTy iH(opmarii.

15. OcobnuBocTi BeieHHs 001Ky, 30epiraHHs, nepeaadl, NepecusiaHHs, TPaHCIOPTYBAHHS 1
3HMIIEHHS JOKYMEHTIB 3 BiamiTkoro “Jlitep “K”, 3aco6iB kpunTorpagiqyHoro 3axucry ciayx00Boi
iH(dopMalii, KIFOYOBUX JOKYMEHTIB, HOpPMATUBHOI, TEXHIYHOI (€KCIUTyaTaliiiHOl) JOKyMeHTallil
BH3HAYAIOTHCS HOPMATUBHO-TIPABOBUMH akTamMu AMiHicTpaii Jlep:kcnen3s’a3Ky.

16. V pasi nikBigamii yCTaHOBH PILIEHHS MPO MOJAJIbIIE KOPUCTYBaHHS JOKYMEHTAMH 3
rpucdom “Ilns cmyx00BOro KOpUCTYBaHHS NMpHUIMae JIiKBiAaliifHA KOMICIs.

17. Jlep>xaBH1 apXiBHI YCTaHOBHM HAJalOTh KOHCYJIbTAILIMHY Ta METOAUYHY JOMOMOTY 3
MUTaHb JUTOBOJCTBA CTOCOBHO JOKYMEHTIB, IIO MICTATh CIYXOOBY iH(pOpMaIlito, MiArOTOBKU
CIpaB JI0 TiepeiaBaHHs Ha apXiBHE 30epiraHHsl.

IIpuiimaHHs Ta peecTpanis J10OKyYMEHTIB
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18. TlpuiimanHs Ta peecTpallis JOKyMEHTIB 3 rpudom “/[ns cmyxk00BOro KOpHCTYBaHHS,
KpiM JJOKYMEHTIB, 3a3Hau€HUX B a03alll APyroMy LbOTO MYHKTY, 3A1HCHIOETHCS IIEHTPATI30BaHO
CITY>KOOFO JT1IOBOJICTBA.

[Topsimox mnpuiitMaHHS Ta peecTpamii TOKyMeHTIB 3 TpudpoMm “Inst  cmyxOoBoro
KOPUCTYBaHHS’, sIKi MiCTATH BiaMiTKH “Jlitep “M”, “JliTep “K”, “CI”, BU3BHaUa€ThCS IHCTPYKITIEIO
YCTaHOBH.

19. V¥V pa3i HagxoKeHHsT y HepoOOUYni Yac KOHBEPTIB (ITaKOBaHb) 3 JOKYMEHTaMH 3 TprPOM
“J17s1 cyKO0BOT'O KOPUCTYBAHHS BOHH MPUUMAIOTHCS YEPTOBUM MPAI[IBHUKOM YCTaHOBH, SIKUH,
HE PO3KPUBAIOYH, IIEPeIa€e IX HACTYITHOTO0 poOOYOTOo JIHA A0 CIIY:KOU I1TOBOJCTBA M1l PO3IUCKY B
XKypHaii 00JiKy KOHBEpTiB (ITakoBaHb) 3a (HOPMOIO 3TiTHO 3 JoaaTkom 1.

20. 3a00pOHSETHCS TOCTABIATH Y HEPOOOUU Yac TOKyMeHTH 3 Tpudom “Ilis ciayk60Boro
KOPUCTYBaHHS B YCTAHOBH, B SIKUX HE IependayeHe Miiogo00Be uepryBaHHsl.

21. Bxigna kopecrnonzeHIis 3 rpudom “/[ns cay:x00BOro KOpUCTYBaHHS PO3KPUBAETHCS
NPaliBHUKOM CITY»OHU JIIIOBOJICTBA, BiJIMOBIAIBHUM 32 JUIOBOJCTBO CTOCOBHO JOKYMEHTIB, 110
MICTATH CIIy)k00BY iHpopMariro. [Ipu oMy mepeBipsIeTbCs BiMOBIIHICTh KIJTBKOCTI apKYIIIB,
MPUMIPHUKIB, TOJIATKIB IO JOKYMEHTIB Ta iX peecTpalliiHuX iHJEKCIB 3a3HAY€HUM Ha KOHBEPTI
(makoBaHHI) Ta y CYIPOBIAHOMY JIKCTI.

22. YV pasi BemeHHS OKpeMoi peectpamii AOKyMmeHTiB 3 rpudom “Ims cimyxOoBOTO
KOPHUCTYBaHHS 3 MOOUTI3allifHUX MUTaHb, 3 MUTaHb KPUNTOTrpaidHOrO 3aXHUCTy CIykO00BOT
iHpopMarii Ta 3 MUTaHk creniaibHoi iH(pOpMaIii KOHBepTH (MaKoBaHHA) 3 BinxMmiTkamu “Jlitep
“M”, “Jlirep “K” ta “CI”, mo Hagiiiuwm 10 cy>K0u IiIOBOACTBA, MEPEAAIOTHCS HEPOSKPUTUMU
CTPYKTYPHHUM ITiIPO3JILJIaM 9H TIOCAJOBUM 0C00aM, BiJIIOBIIaIbHUM 32 BUKOHAHHS BiIIIOBITHUX
BU/IIB poOIT B yCTAHOBI, IiJ] PO3MHUCKY B )KypHai 00Ky aKeTiB (IaKOBaHb) 13 3a3HAYECHHSM JaTH
iX OTpUMaHHS Ta MPOCTABJICHHAM MevyaTku /{7 makeTiB”.

23. 3a BiACYTHOCTI BKJIaJileHb a00 MOpYIIEHHS iX IUIICHOCTI (HEB1AMOBIAHOCTI KIIBKOCTI
apKyIIiB, ONATKIB JO JOKYMEHTA), IMOIIKO/HKCHHS KOHBEpTa (ITAKOBaHHS), IO MPHU3BEIO JIO
YHEMOXJIUBIICHHSI TMPOYMTAHHA TEKCTYy JOKYMEHTa a0 MOKJIMBOTO HECAaHKIIOHOBAaHOTO
O3HAMOMIICHHS 3 MOTO 3MICTOM, a TaKOX HEBIJIIOBITHOCTI PEECTPALIHOTO 1HJIEKCY JOKYMEHTA
3a3Haue€HOMY Ha KOHBEPTI (ITaKOBaHH1), TOKYMEHT He peecTpyeThes. [Ipu IbOMy CKIIaAaeThCs aKT
3a (OpPMOIO 3riHO 3 JOAATKOM 2y JBOX MNPUMIPHUKAX, OJAWH TNPUMIPHUK SIKOTO pPazoM 3
OTPUMAaHUMH JIOKYMEHTaMH HaJCUJIA€ThCS BIANPABHUKOBI, Jpyruil 30epiraerbcs y cCiyx0i
IJIOBOJICTBA.

24. HapnicnaHi He 3a aJpecor0 JOKYMEHTH 3 rpudoM “Jlns ciy:k00BOro KOpUCTYBaHHS
MOBEPTAIOTHCA BIIITPABHUKOBI 0€3 TX po3risiny.

25. I1ix yac peectpalii BX1THOTO TOKyMeHTa 3 rpudom “Ilis ciayk00BOro KOpUCTyBaHHS Ha
nepumomy Horo apkyurl Bil pykd abo 3a JOMOMOIO0 IITaMia (aBTOMaTUYHOTO HyMEpaTopa)
CIyk0010 JIIOBOJICTBA TPOCTABISIETbCA BiIMITKA TPO HAAXOMKEHHS 13 3a3HAYCHHSIM
CKOpOUYEHOTO HaliMEHYBaHHS YCTaHOBH - OJIepKyBada JIOKYMEHTA, PeECTPAIlITHOTO iHJEKCY, aTh
(Y pa3i TepMiHOBOTO BUKOHAHHS - TOJIMHU 1 XBUJIMHU) OJEPKAHHS TOKYMEHTA.

V pasi HagxoKeHHS KOoHBepTa (makoBaHH:) 3 BigMmiTkamu “Jlitep “M”, “Jlitep “K” ta “CI”
(y pa3i BeoeHHS OKpeMoi peecTpallii JOKYMEHTIB 3 MOOiTi3aliiHUX NHTaHb, 3 MHUTaHb
KpUNTOrpaiuHOro 3aXUCTy Ciayx00Boi iH(opMalii Ta 3 MUTaHb cHemiaibHOI 1H(OpMalii), a
TaKOX 3 BIAMITKOIO “Oco0HCTO” BIAMITKA PO HAIXOKEHHSI IPOCTABISAETHCS 0€3MOCePeTHHO Ha
KOHBeEpTI (TTaKOBaHHI) 13 3a3HAYCHHSM TOPSIKOBOI0 HOMEpa KOHBEpTa (MTAKOBAHHS) 3 JKYPHAJIOM
00J1IKy KOHBEpTIB (ITaKOBaHb) Ta JaTU HOTO OJIepyKaHHS.

26. OOk eneKTPOHHUX HOCIIB iH(OpMaIlli, KHAT Ta 1HIIUX BHJIaHb, SIK1 € JOJAaTKaMHU JI0
BX1/IHOTO CYHPOBIJIHOTO JIMCTA, BEIEThCSI OKPEMO BiJ BXITHUX JOKyMeHTiB. Ha cympoBinHomy
JIUCTI, IKU TOTYYa€ThCS 10 BIAMOBIIHOI CIIPAaBH, CITY»KOOF0 JIIJIOBOJICTBA TPOCTABIISIFOTHCS HOMEP
00711K0BOT (pOopMU, IOPSIKOBUN HOMEP 1 J1aTa B3SATTS JOJaTKa Ha OOJIIK.

27. Peectpanis BXIiAHUX, BUX1THUX Ta BHYTPIIIHIX JOKYMEHTIB 3 rpudom “Ils ciayx06oBoro
KOPUCTYBaHHS 3/IIHCHIOETHCS OKPEMO BiJl JOKYMEHTIB, SIKI HE MICTATH CIIYk00BY 1H(pOpMaLlito, 3
JOTPUMAHHSIM BUMOTH I110/I0 OJJHOPA30BOCTI peecTparii.

[Tpu 11bOMY 10 peecTpaliifHOTO iHIeKCY JOKYMeHTa JoaeThes BinMmiTka “JICK”, Hampukma:

“251/04-12 1CK; 09-05/456 ICK; 123 ICK™.
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Ha mokymeHTax 3 MoOuUTi3aIliiHUX NMHTaHb Ta 3 NMUTaHb CHeEllaabHOI 1H(OpMaIii mepes
€ECTpAIiHHUM 1HJIEKCOM MPOCTaBISIEThCs BinMiTKa “M” abo “CI”, Hanmpuknan:

“M/251/04-12 ACK; a6o CI/03/175 ACK”.

BuXiqHOMY CYIPOBITHOMY JIUCTY Ta KOKHOMY JOJATKYy JIO HHOI'O IPHUCBOIOETHCS BIIACHUI
peecTpariitHuii iH1eKC.

BxigHOMY CYyNpOBITHOMY JIUCTY Ta J0JATKaM JIO HOT'O Ha MAlePOBUX HOCISX MIPHCBOIOETHCS
onuH HOMep. Ha KOoXHOMy M0JIaTKy Ha JIMIBOBOMY OOIll MEPIIOTO apKylla MPOCTABISETHCS
B1JIMITKA, HAITPUKJIA:

“Jlo Bx. 1172/03-15 ICK Big 01.09.2016”.

Ha nopartkax, 1o mijuiararoTb MOBEPHEHHIO, TaKa BiIMITKa IMPOCTABIISETHCS HA 3BOPOTHOMY
00111 OCTAaHHBOT'O apKYIlIa IOKYMEHTA.

CynpoBimHuil JUMCT, IO Mae MPUMITKY “0e3 momaTka - Bigkpurta iHpopmaiis’, TaKoXK
peECTPYETHCS B peecTpalliiHuX Gopmax, 1110 BAKOPUCTOBYIOThCS Ul peecTpaliii J0KyMEHTIB, 110
MICTSITh CITy’)K00BY iH(pOpMaIIifo.

28. Peectparnis nokymeHTiB 3 rpudom “Ils ciry:k00BOro KOPUCTYBaHHS 3IIMCHIOETHCS B
XKypHajax 3a GOpMOI0 3rifHO 3 JonaTkamu 3 i 4, Ha KapTKax abo B eNEKTPOHHIN 0a3l TaHuX.

29. Peectpauist JOkyMeHTIB 3 Tpudom “Iliist ciry>k00BOro KOpUCTyBaHHS’ B €IEKTPOHHIH 0a3i
JAHWUX 31HCHIOETHCS 3 BUKOPUCTAHHIM CIIELiaTbHUX KOMIT IOTEPHUX MPOrpaM Ta JOTPUMAHHIM
BHUMOT II0JI0 TEXHIYHOTO 3aXHUCTy 1HPOpMaIlil, BCTAHOBICHUX 3aKOHOIABCTBOM.

30. V pasi peectpamii BXiZHHX, BUXiTHHX, BHYTPIIIHIX JOKYMEHTIB Ha KapTKax abo B
€JICKTPOHHIN 0a3i JaHuX OQOPMIISETHCA peeECTpaIliiHO-KOHTPOJIbHA KapTKa 3a (popMOIO 3rigHO
3 10JIaTKOM 9.

VY pa3i morpebu peecTpamiiiHO-KOHTPOJbHA KapTKa MOXe OyTH [OMOBHEHA I1HIINMH
pEKBI3UTaAMHU.

31. Etanu mpoxolxeHHs TOKyMeHTiB 3 rpudom “Ilns ciyk00BOro KOpPUCTYBaHHS B
YCTaHOBI IOBHHHI 000B’SI3KOBO BiZIOOpakaTucs y peecTpamiiiiux gopmax (KypHaiax, KapTKax,
€JICKTPOHHIH 6a31 JaHuX).

O0.sik Bugansb 3 rpudom “/lus ciayk00Boro KOpuCcTyBaHHus”

32. Tupax BumanHa 3 rpupom “/[ns cmyx60BOro KOPUCTYBAaHHA , MIATOTOBICHUN B
YCTaHOB1, OOJIIKOBYETHCSI 32 OJHHUM IOPSAJKOBUM HOMEpPOM Y >KypHall 3a (OPMOIO 3TiJTHO
3 I0AAaTKOM 6.

33. BigmiTKa npo J0JaTKOBO HAJPYKOBaHI MPUMIPHUKM BUIAHHS POOUTHCS Y JKypHaI, J1e
BOHM pEECTpYBaJIMCS BIIEpIIe, 13 MPOJOBKEHHSIM iX HyMmepalii BiJl OCTaHHbOI'O HOMepa
IpUMIpHHUKA TAaKOTO BUJIAHHS.

O0J1ik eTeKTPOHHUX HOCIIB iH(opMaii

34. O6nik eIeKTPOHHUX HOCIIB iH(OpMaIii (KOPCTKUX 1 THYYKMX MarHiTHUX AMCKIB, KaceT
Ta 0001H 3 MarHITHOIO CTPIYKOIO, JUCKIB /17151 JA3€PHUX CUCTEM 3UNTYBaHHS, HEB1J €MHOI YaCTUHU
MOy IiB (pyem-nam’ Tl TOIIO0), Ha K1 IUIaHY€EThCS 3alUCYBATH CIYKO0BY iH(opMallito, BeeTbCs
CITY>0010 JIOBOJICTBA Y KypHAJIl 32 (POPMOIO 3T1THO 3 JI0AATKOM 7.

35. Ha 3axucHiii 00OJIOHIII €JIEKTPOHHOro Hocis iHpopMarlii (TIacTMacoBii Karmcyi
THYYKOTO MarHiTHOTO JIMCKa, KaceTi 200 0001H1 3 MarHITHOIO CTPIYKOI0, HA BEPXHHOMY OOII1 TUCKA
JUIS JTa3epHUX CHCTEM 3YUTYBAaHHS, HEB1JI'€MHIN YaCTHHI KOPITyCY MOAYIMIB (pemi-nam’aTi TOIIO)
3a3HavyarOThCs HallMEHyBaHHS YCTaHOBH, OOJIIKOBHI HOMED 1 1aTa B3STTA Ha OOJIK €JIeKTPOHHOTO
Hocis, rpud “/ns cayxO60BOro KOpUCTyBaHHS .

36. OOnikoBUM HOMEp MKOPCTKOTO MArHITHOTO JAHMCKAa 3a3HAYAa€ThCs Ha ETUKETII, IO
HaKJICIOETHCS Ha HOT0 KopIyci a0o Ha OTIIOMOOBaHOMY KOpITyci 6JI0Ka YU MPUCTPOIO, B IKOMY BiH
PO3MINIYETHCS.

37. HakneroBaHHS Ha €JIEKTPOHHUMN HOCIH 1H(OpMalLii eTUKETOK 3 00JIKOBUMU HOMEpaMH,
3a3HaYeHMMHU Yy MyHKTax 35 1 36 miei IHcTpykuii, 3aifiCHIOETBCS y cHoci0, SIKMH BHKIIOYA€e
MO>KJIUBICTh PO30MpaHHS MPHUCTPOIO O3 TMOIIKO/KEHHS €TUKETKHU, 1i HETIOMITHOTO BHIAJICHHS
(3MiHM) a00 MepeHeCceHHs Ha 1HIIHIA HOCIH 1H(popMarrii.
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38. 3abopoHseTbes 3anmUCyBaTH CIyK00BY 1HGOpPMAIIiI0 Ha eIEKTPOHHUM HOCIH 1H(hOpMaTIIii,
HE BHECEHUH /10 )KypHaLy 00Ky €JIeKTPOHHUX HOCIIB iH(popMallii, Ha SKi IJTaHY€EThCS 3aITUCyBaTH
CITy»O00BY 1H(pOpPMAITITO.

39. T'pudp “Ilnst ciayxO0BOro KOpUCTYBaHHS 30€piraeTbcs 3a €JIEKTPOHHUM HOCIEM
iH(opMarlii 10 MOMEHTY HOTO 3HMILICHHS.

40. 3amiHa enekTpoHHOTro HOcis iH(opMmarii 3 rpudom “/[ns ciry>k60BOro KopucTyBaHHs,
KU BUHIIOB 3 Iy IiJl Yac Jii rapaHTIHHOTO CTPOKY, IPOBAIUTHCS MPEACTABHUKOM OpraHizallii,
10 3/1ICHIOE TapaHTiiHe 0OCIYroBYBaHHS, TUIBKH Y MPUMIIIEHH] YCTAHOBU Ta Y MPUCYTHOCTI
MpaliBHUKA, SKOMY TaKWW HOCIH BHJAHO B YCTAHOBJCHOMY TOPAIKY. 3a3HAUYCHHH HOCIH
3aJMIIAETHCS Y PO3MOPSKEHH] YCTAaHOBH ISl TIOJATBIIIOT0 3HUILICHHS.

3amiHa eJIeKTPOHHOro Hocig iHpopMmalii 3 rpudom “/[1s ciryk60BOro KOPUCTYBaHHS ’, 110
BUHINIOB 3 JIQAY IiJ] 4ac Jii TapaHTIHHOTO CTPOKY, B IHIIOMY MOPSAKY HE JO3BOJISETHCS.

41. PemoHT 0JIOKa Y MPUCTPOIO 3 EICKTPOHHUM HOcieM iH(opmartii, mo mae rpud s
CIIy’)KOOBOTO KOPUCTYBaHHS ', IPOBOJUTHCS B YCTAHOBI y IPUCYTHOCTI NPAIliBHUKA, IKOMY TaKUIH
HOCIH B YCTAaHOBJICHOMY TOPSIIKY BUJIAHO, Ta Y pa3i HEOOX1THOCTI - MpalliBHUKA, IKKI BIAMOBIIa€
3a 3a0e3medyeHHs 3aXucTy iHpopmaii B ycTaHOBi. Y pa3i BAHUKHEHHS HEOOXiTHOCTI B mepenayi
3a MEX1 YCTaHOBU TAaKOro OJIOKA YW MPUCTPOIO JJIsi BUKOHAHHS PEMOHTHUX POOIT €IEeKTPOHHUMN
HOCIH iH(OopMaIlii BUIydaeThCs Ta 30€piraeTbes MpariBHUKOM, SKOMY 3a3Hau€HHUI HOCiH BUIaHUI
B YCTaHOBJICHOMY MOPSJIKY.

JIpyKyBaHHS i pO3MHOXKEHHS TOKYMEHTIB

42. JlpyKkyBaHHSA 1 PO3MHOXXEHHSI B YCTAHOBI JAOKYMEHTIB 3 rpudom “/lis ciyx060BOro
KOPUCTYBaHHS®  3a  JONIOMOTOI0  EJEKTPOHHO-OOYMCIIOBAIBHOI  Ta  KOMIIOBaJBHO-
PO3MHOXKYBAJIbHOT TEXHIKH MPOBAIUTHCS 3 YpPaXyBaHHIM BHMOT 3aKOHOJIABCTBA Yy cpepi 3aXucTy
iH(opmarrii.

JpyKyBaHHS 1 pO3MHOXEHHS JOKYMEHTIB 3 MOOLTI3aI[iiHUX MUTaHb Ta 3 MUTaHb CIEIiaJIbHOT
iH(dopmalii 311HCHIOETHCS TpalliBHUKAMH YCTaHOBH, SIKI MalOTh JOMYCK J0 POOOTH 3 TaKUMHU
JOKYMEHTaMH.

43. YV mpaBoMy BEpXHbOMY KYTi NEpIIOi CTOPIHKH JOKYMEHTa, IO MICTHTh CIYXOOBY
iH(pOopMaIiro, TpoCcTaBISAIOTHCS Tpud “Iiist cy)O0BOTr0 KOPUCTYBAaHHS Ta HOMEp MPUMIpPHHKA,
HaNpHUKIaL;

“Jlnst ciryk00BOT0 KOPUCTYBAHHS
ITpum. Ne 3.

YcraHoBa, sika € po3poOHUKOM JOKyMeHTa 3 rpudom “Iis cimyx00BOro KOpuCTyBaHHA
MO’K€ 3a3HAYUTH Ha JOKYMEHTI 1H(opMmalliio Mmpo 3a00pOHYy Ha PO3MHOKEHHS (KOIIIOBaHHS)
TaKOro JJOKYMEHTA B 1HIIUX YCTaHOBAX, HAIPUKJIAI:

“Jlnst cirykK00BOT0 KOPUCTYBAHHS
[Tpum. Ne 2
KomniroBauHto He mimrsarae”.

Binmitku “Jlitep “M”, “Jlirep “K”, “CI”, Homep npuMipHHKa 3a3Ha4arOThCsl HUXK4e Tpuda
“J171s1 c1yK00BOI'0 KOPUCTYBAHHS ', HAIIPUKJIIA/L:

“Jlnist cirykK00BOT0 KOPUCTYBAHHS
Ulitep “M”
[Tpum. Ne 27

abo

“Jlnist crykK00BOT0 KOPUCTYBAHHS
Jlitep “K”
ITpum. Ne 27,

abo



“Jlyist cimy>k00BOT'O KOPHUCTYBAHHS
G‘CI”
[Tpum. Ne 27

44. Ha mepmniii CTOPIHIII KOXHOTO JOJaTKa J0 JOKYMEHTa, IO MICTHTh CIIY)KOOBY
iH(pOpMalLito, BUIIE IHIIMX BIAMITOK MPOCTaBIsAEeTbCs Tpud “List cimyx00BOro KOpUCTyBaHHS
HAIIPHKIIAT;

“Jlst cyKO0BOTO KOPUCTYBAaHHS
[Tpum. Ne 4
Jlomarok o Hakasy

(HaliMeHyBaHHS YCTaHOBH)
20 p- Ne "
VY pasi Konu A0AAaTKH HAJCHIAIOTHCS Pa3oM 13 CYNMPOBITHUM JIMCTOM, HICHS TEKCTY JHCTa
nepea MiJMMCcOM 3a3HAvaeThCs HASBHICTH JTOAATKIB, iX 00OCST, peecTpalliiHi iHAEKCH 1 JaTH,
HATIPHUKJIA]T;

“JloaTox: MIOBiJIKa TIPO BUKOHAHHS TUIaHY 3aXO0/IiB 13 BIPOBAKCHHS HOBHUX BH/IIB
npoxykiii Bix 14 ceprus 2016 p. Ne 01-25/52 ICK Ha 5 apk., mpum. Ne 2.”.

ko iHdopmarriss 3 0OMeXKEHUM JTOCTYIIOM MICTHTHCS TUIBKH Y JIOAATKY 10 JTOKYMEHTa 3
rpudom “Ins cimy>)k00BOrO KOPUCTYBAHHS , MiJ TakuM TpUPOM CTaBUTHCSA MO3HA4YKa ““(0e3
JI0JIaTKa - BiAKpHUTa iHhOopMarlis)”, HampuKIaI:

“Jlnst ci1ykK00BOTr0 KOPUCTYBAHHS
(6e3 monaTka - BimkpuTta iHpopMaltis)
[Tpum. Ne 17,

45. 'V npykoBaHux BumaHHsx rpud s ciyxk00BOro KopucTyBaHHS 1 HOMEp MPUMipHHUKA
3a3Ha4yaloThCs Ha OOKJIAJAMHII Ta Ha TUTYJIBHOMY apKylll BUAAHHSA. SIKIO BUJIAHHS CKJIAJA€ThCs
3 KUIBKOX YaCTWH, TaKWi Tpu@ 3a3HAYAETHCS HA KOXKHIA HOTo 4acTWHI, IO MICTUTH CIYKOOBY
iH}opmMartiro.

46. Ha 3BopoTHOMY 0011l OCTaHHBOT'O apKyllla MPUMIPHUKA JOKYMEHTA, 10 3aJUIIAETHCS Y
CIpaBl yCTaHOBH, Yy HI)KHBOMY JIIBOMY KyTi 3a3HaualOThCsl KUIBKICTh HaJpYKOBaHHMX
NPUMIPHUKIB; TEpeIiKk HOMEpIB MNPUMIPHHMKIB 3 HallMEHYBaHHSIMH ajpecariB (He Ouiblle
YOTHPHOX); HOMEp MYHKTY MEePeNiKy BiIOMOCTEH yCTaHOBU a00 PEKBI3UTH aKTa KOMICIi 3 MUTaHb
poboTu 13 ciay)00Bor0 1H(MOPMAITIE€IO, 3TITHO 3 IKUMHU 1H(OPMAIlII0 BIIHECEHO 0 CIIYX)OOBOT,
Ha3Ba Ta OOJIKOBUII HOMEp €JIEKTPOHHOro Hocis iH(opMallii abo HOMep aBTOMAaTH30BaHOI'O

00040ro MicIis, 3 SIKOTO JIPYKYBaBCsl TOKYMEHT, HAPUKJIA:

“HanpykoBaHO TpU NPUMIPHUKH.
[Ipum. Ne 1 - Min’tocty

[Tpum. Ne 2 - Minginy

ITpum. Ne 3 - no cipasu Ne 02-10
ITynkr 3.7 nepemniky BifoMocTen
APM inBeHTapHU HOMED 5.

47.Y pasi HaJACWIAHHS JTOKYMEHTA OLIBII K YOTHPHOM aJpecaTaM CKIAJAEThCS CIIMCOK Ha
PO3CUIIKY, B IKOMY 3a3HAYa€ThCs MIEpelliK aJpecariB, MPOCTABISIOTHCS HOMEPH MPUMIPHHKIB, 110
BIJITPABIIAIOTHCS BIATIOBITHUM ajipecaTtaM, a 3aMiCTh KOHKPETHMX HalMEHYBaHb aJpecaTiB Ha
JIOKYMEHTI pOOUTHCS y3araJlbHeHUI HalKC, HATPUKIIAL:

“TIpum. Ne 1-8 - 3a criCKOM Ha PO3CHIIKY;
ITpum. Ne 9 - no copasu Ne 02-10”.

48. Ha K0’)XHOMY MPUMIPHUKY BHXIJHOTO JOKYMEHTa Ta JOJATKax /10 HHOTO Ha JIMIEOBOMY
00111 B HUKHbOMY JIIBOMY KyTi OCTAHHBOT'O apKyIlla 3a3Ha4al0ThCs Mpi3BuUILe (MPi3BHUILE, 1M 5, 110
0aThKOB1) BUKOHABIIS Ta HOMEP HOTO CITYy>KO00BOTO TenedoHy, HATPUKIIAT;



“Mapuyenko 255 55 557

abo

“Mapuenko Ilerpo BacunboBuu 255 55 55”.

49. Ilicns peectparttii cTBOpeHOro JoKkymeHTa 3 rpudom “Iis cimyx00BOro KOpucTyBaHHs
HOro 4epHEeTKH 1 PO3JpyKOBaHI BapiaHTH 3HHUIIYIOTHCS BUKOHABLIEM IUIIXOM NOJApPiOHEHHS abo
1HIIMM CIOCOOOM (CHalTFOBaHHS, PO3ILIABICHHS, PO3YUHEHHS TOIIIO ), SIKUI BUKIIIOUA€ MOXKITUBICTh
iX MpOYHUTaHHS Ta BITHOBJICHHSI.

50. Po3MHOXeHHST TOKYMEHTIB 3 Tpudom “Iliist ciry>k00BOro KOpUCTYBaHHS 3/1HCHIOETHCS
CITY)KOOI JUTOBOJACTBA a00 I1HIIMM CTPYKTYPHUM IiJIPO3ALIOM, BH3HAYCHHM PO3IOPSTIUM
JOKYMEHTOM YCTAaHOBM, 3 [O3BOJY KepiBHMKAa YCTaHOBM (HOro 3acTymHHKA) 3a YMOBHU
odopMIIEHHS 3aMOBJICHHsS 3a (opMOrO 3rigHO 3 goAaTkoM 8 a0o BIJIMOBIIHO 10 PE3OJHOLIT
KEpiBHHKA YCTAaHOBH.

KepiBHUK yCTaHOBM MOK€ Yy BCTaHOBJICHOMY HOPSIKY J€JeryBaTH MOBHOBAaXCHHS 00
HaJIaHHS J03BOJIY HA PO3MHOXKEHHS TaKUX JIOKyMEHTIB KepPiBHUKAM CTPYKTYpHHUX IMiJPO3ALIiB, B
AKUX JOKYMEHTH OIpalbOBYIOThCS 200 30epiraroThesl.

51. Ha xo’)xHOMY IPUMIpPHHUKY PO3MHOKEHOTO JIOKYMEHTA Bil PYKH MPOCTABISETHCS HOMEP
PUMIpPHUKA.

52. lokymeHT 3 TpudoM “Ilist cmyxO0BOTr0 KOPUCTYBAHHS ’, OICP’KAHUH BiJl 1HIIOI YCTAHOBH
JUTSL ONIPALIFOBAHHS OJJTHOYACHO B KUIBKOX CTPYKTYPHHUX MiAPO3/iiax, KOMIIETHCS Y BUBHAYCHOMY
nyHktoM 50 miel [HCTpyKIii mopsaky, SIKIIO yCTaHOBA, SKa € PO3POOHMKOM TOKYMEHTa, He
BCTaHOBHJIAa 3a00pOHY Ha HOTO PO3ZMHOKECHHSI.

53. OOniKk pO3MHOKEHUX JOKYMEHTIB, IO MICTATH CIy)OOBYy iH(oOpMaliro, BEIEThCSI B
JKypHaui 3a GOpMOI0 3TiIHO 3 A0AaTKOM 9.

HajacuianHs 1OKYMeHTIB

54. HapcunauHs JOKYMEHTIB 3 Tpudom “Jlist ci1y>k60BOro KOpUCTYBaHHS 1HITUM yCTaHOBaM
y MeXax YKpaiHH 3/[IHCHIOEThCS pEKOMEHIOBAaHUM IOILITOBUM BiANPaBIEHHIM a00 Kyp’ €pChKOIO
cyk0010 ycTaHOBH (Kyp'epammu), TMiAPO3AUIAMH YPSAOBOTO (eNb] €repchbKOro 3B’ S3KY,
HipO3/iIaMy OpraHiB CHEialbHOTO 3B SI3KY.

V pasi HajCHIIaHHS TOKYMEHTIB 3 TpudoM “Iliis ciry»KO0BOT0 KOPUCTYBAaHHS 32 JIONTOMOTOIO
HiAPO3ALTIB  YpAIOBOTO (penba’erepcbKoro 3B’si3Ky a00 OpraHiB — CIELiaJIbHOTO 3B SI3KY
OoQOpMIIEHHS KOHBEpPTIB (IIaKOBaHb) IMOBMHHE BIJIMOBIAATH BUMOTaM HOPMaTHBHO-IIPaBOBHUX
aKTIiB, 1110 PETYJIIOIOTh AisIbHICTh 3a3HAYEHUX MiAPO3/I1TiB.

Hancunanus xonBeptiB (makoBanb) 3 BiamiTkamu “Jlitep “K” ta “CI” B mexax Ykpainu
3IHCHIOETBCSA 3a JIOMOMOIOK MIJPO3JUTIB  YPSIIOBOTO (hesb/’erepchbKoro 3B sI3KYy, OpraHiB
CHEIIaJIbHOTO 3B’A3KYy 200 B1I0OMYOT0 (eibl’erepchbKoro 3B’ sA3Ky.

Hancunanns nokymeHTiB 3 rpudom “Ilnst ciayk00BOro KOpUCTyBaHHS 3a KOPAOH
3IMCHIOETHCS BIAMOBIIHO 10 3akoHOaBcTBAa. KoHBepTH (makoBaHHs ) 3 BiaMiTkoro “Jlitep “K”,
AKI aJpecoBaHl 3aKOPAOHHMM JUIUIOMATUYHHM YyCTAHOBaM YKpaiHM, HaJCHIAIOThCA 3a
JIOTIOMOTOF0 T1IPO3ALIIB YPSA0BOTO (PEsIb/l’€repChKOTO 3B’ SI3KY.

[Tepenaua ciyx60Boi iH(popMarii (HaaACUIaHHA TOKYMEHTIB 3 TpudoM “/lnsg ciyx60Boro
KOPHUCTYBaHHS’) TEJIEKOMYHIKAIIHUMH, 1HQOpMAaIiiiHO-TeIeKOMYHIKallIHHUMUA — MepekaMu
3MIHCHIOETBCS JIMILE 3 BUKOPUCTAHHAM 3ac00iB KpUNITOrpadivHOro 3axucry iHdopmarii, mo B
YCTaHOBIICHOMY MOPSIKY AOMYIIEHI 10 eKCIUTyaTallii, 3 JOTPUMaHH;IM BUMOT TEXHIYHOTO 3aXUCTY
iH(popMartii.

55. EnextpoHHi Hocii iHQopmamii Ta gokymeHTH 3 Tpudom “Ilns  ciayxOoBoro
KOPUCTYBaHHS’, IO MiJUISATaloTh MOBEPHEHHIO, O00OOB’S3KOBO HAJACHUIIAIOTHCSA 10 YCTAaHOBH 13
CYIIPOBIIHUM JICTOM.

Bunanns 3 rpudom “Ins ciayk00BOro KOpUCTYBaHHS HAJCHIJIAIOTHCS 1HIIMM YCTaHOBaM
pa3oM 13 CympoBiIHUM JucToM 3 Tpudom “Ilnsg ciaykOOBOro KOPUCTYBaHHS , B SKOMY
3a3HavyarOThCsl HAa3BU (aBTOPH) BUAHb, PEECTPAIliiiHI 1HAEKCH, KUIbKICTh Ta HOMEPU IPUMIPHHUKIB
3 ypaxyBaHHSM BUMOT NYHKTY 44 wi€i [HeTpykmii.
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56. Jlokymentu 3 rpudom “Jlis c1y:kO00BOTO KOPUCTYBaHHS , SIKI HAJICUJIAIOTHCS, TTOBUHHI
OyTH BKJIaJeHI Y KOHBepTH a00 YIakoBaHi y CrociO, SKUH BUKIIOYA€ MOXIUBICTH JOCTYILY Ta
MIPOYMTAHHS TEKCTY UM PEKBI3UTIB 0€3 MOPYIIECHHS IUJIICHOCTI TaKOBAHHS.

57. Ha xoHBeprax (MakoBaHHSX) 3a3HAYalOTbCsA agpeca Ta HalMEHYBaHHS YCTAHOBU-
oJIepXKyBava 1 BIAMPaBHHUKA, PEECTpaIliiiHI 1HIEKCH BKJIQJCHUX TOKYMEHTIB 13 MPOCTABICHHSIM
Bigmitkn “JICK”. 3abopoHsieThcsi 3a3Ha4yaTd Mpi3BUINA 1 IMOCAad KEPIBHHUKIB YCTAaHOBH-
0JIepKyBayva, a TAKOXK IPI3BUIIIA BUKOHABIIIB JJOKYMEHTIB 1 HA3BH CTPYKTYPHHX IT1IPO3ILTIB.

EnextponHi HOCI iHpOpMaLlii yIakoBYIOTbCS B OKPEeMHU KOHBEPT (MIAKOBAHHA), HA IKOMY
3a3HAyYal0ThCA J]aTa Ta PeECTPaliiHUN 1HACKC CYIPOBITHOTO JTUCTA.

58.Y pasi HagcuUIaHHA TOKYMEHTIB, SIKi TIOBHHHI OyTH PO3KPUTI IEBHOIO MTOCAIOBOIO 0COO0I0
YCTaHOBU OCOOMCTO, iX YMaKOBYIOTh B OKPEMHI KOHBEPT, Y IMPABOMY BEPXHbOMY KYTI SKOTO
HIDKYe Tpuda “Llis ciry>k00BOro KOpUCTyBaHHS MIPOCTABISAEThCA BiMiTKa “Oco0uCTO”, a B oro
HIDKHIA TIpaBii YacTWHI 3a3HA4YalOThCs TI0caja, Npi3BHINE, iM’s, MO OaTbkoBi (iHIiIiagN)
onepkyBada. Takuii KOHBEPT BKIIAJAETHCS B IHIIMN KOHBEPT, MO0 OPOPMIIIETHCS BIAMOBIIHO 10
BUMOT, BHU3HAaYeHUX NOyHKTOM 57 miei I[HcTpykuii. YV JiBOMy BEpXHBOMY KYyTi KOHBEpTa
NpoCTaBIs€ThCs BiamiTka “IloaBiitHu KOHBEPT .

59. V pa3i HaACWIaHHS JOKYMEHTIB 3 MOOUTI3aIlIHHUX MUTaHh Ha KOHBEpTax (ITaKOBaHHSIX )
JI0JJATKOBO MPOCTABIAETHCS BimmiTKa “JliTep “M”.

60. HayicunanHas TOKyMEHTIB 3 MOOLUTI3alifHUX MHUTAaHb B OJHOMY KOHBEpTi (ITaKOBaHHI) 3
JOKYMEHTaMHU, 10 He CTOCYIOThCS MOOUTI3aIIfHAX MUTaHb, HE TO3BOJISETHCS.

61. Y pa3i HaacunaHHs JOKyMeHTa, 110 Mae BiaMiTKy “Jlitep “K” a6o “CI”, fioro BMIlIyIOTh
B OKpEeMH KOHBEPT, Y MPaBOMY KyTi sIKOTO HIDKYe Tpuda “Jlis ciy:xk00BOro KOpucTyBaHHS
npoctaBisieTbes BiamiTka “Jlitep “K” a6o “CI”, a B fioro HIKHIN MpaBiil YaCTHHI 3a3HAYAIOTHCS
nocaja, mpi3BuIe, iM’st, o 06aThKOBI (iHiIiaMM) oxep)KyBaya. Takuil KOHBEPT BKIIAJAETHCS B
IHIMUHA KOHBEPT, IO OQOPMIISETHCS BIAMOBIAHO 1O BHMOI, BHU3HAYCHHMX ITYHKTOM 56 miei
[HcTpykuii. Y miBoMy BepXHBOMY KyTi KOHBEpTa NpOCTaBIsi€eTbes Biamitka “TlomBiitHuii
KOHBEPT .

62. 3a00poHSETHCS HAACWIATH 3a MEXi YKpaiHu BumaHHS 3 rpudom “Ins cimyxO60BOro
KOPHUCTYBaHHS' 3 METOI0 KHHrooOMiHYy a00 eKCIIOHYBaHHS Ha BIJKPUTHX BHCTaBKax,
NPe3CHTAIIisIX.

DopMyBaHH BUKOHAHUX JOKYMEHTIB Yy CIIpABH

63. Bukonani nokymeHTH 3 rpudom “Jlns ciaykOOBOro KOPUCTYBAaHHS TPYHYIOTHCS Y
CIPaBH 3THO 13 3aTBEP/KEHOI0 B YCTAHOBI 3BEJCHOI0 HOMEHKJIATYpPOIO cripaB. Jl03BOJSETHCS
JI0Jy4aTu 710 crpasu i3 rpudom “Is ciry>k60BOro KOPUCTYBaHHS JIOKYMEHTH 3 BIJIKPUTOIO
1H(dOopMalIi€r0, SKIO TaKl JOKYMEHTH CTOCYIOThCS MUTaHb TaKOi CIIpaBH.

JlokyMeHTH 3 MOOUTI3aliHHUX MUTAaHb JOIYYAIOThCS JI0 CIIPaB 3 MOOLII3aliiiHOT poOoTH, 1110
MaroTh BiIMITKY “Jlitep “M”, a JOKYMEHTH 3 MUTaHb CHelialbHOI 1HpopMalii - 10 cIpaB 3
BigMiTKOIO “CI”.

JIOKyMEHTH, IO CTOCYIOTbCS OpraHizaiii peXKHMHO-CEKpEeTHOi poOOTM B YCTaHOBI,
GOopMyIOTBCS Yy CHOpaBM Yy BIANOBIAHOMY CTPYKTYpPHOMY MIJAPO3AUII  MpaliBHUKOM,
BIJINOB1IaJIbHUM 32 BUKOHAHHS TaKOTO BUIY POOIT.

64. Jlo HOMEHKJIATypu CIpaB BKIIOYAIOTHCS BCl JIOBIAKOBI Ta peecTpaliiiHi KapTOTEKH,
KYpHAJIM peecTpallii Ta 001Ky TOKyMEHTIB 3 Tpudom “/Inst cayk60BOro KOpUCTyBaHHS .

65. Y rpadi HoMeHKIaTypH crpaB “IHaekc crpaBu’” 10 HOMEpa CIIPaBH 3 JOKYMEHTaMH, 1110
MaroTh Ipud “Jls ciy:k00BOro KOpUCTyBaHHS , IpocTaBisieTbes BiaMmiTka “JAICK”, Hanpukiiaz:

“04-10 ICK™.

66. Ha oOkmaauHIi copaBd, IO MICTUTh JOKyMeHTH 3 rpudom “Ins ciayxOoBoro
KOPHUCTYBaHHS’, Y TPaBOMYy BEPXHbOMY KYyTi INpOCTaBIs€ThCA BiaMmiTKa “Jlns ciyx00Boro
KOPHUCTYBaHHS .

67. Y pa3l Ko B YCTaHOBI CTBOPIO€ThCs MOHA] 50 MOKyMEeHTIB Ha pik 3 rpudom “Jlns
CIIy’)KOOBOTO KOPHUCTYBaHHS, iX IOLUIBHO (hOpMYBAaTH B OKpeMi CIpaBH 3a BUAAMHU (HaKasH,
IHCTPYKIIi, TUTAHU TOLLO).

68. Y pa3si KoJu B yCTAHOBI CTBOPIOEThCA MeHII sIK 50 JOKyMeHTIB Ha pik 3 rpudom “/lis
CIIy’k00BOT0 KOPHCTYBaHHS , HOMEHKJIATypOIO CIpaB Moxe OyTu mepefdayeHo (opMyBaHHS
OJIHI€T cripaBy 13 3arosoBkoM “‘JlokymeHnTtu 3 rpudom “Ilns cinyx6oBoro kopuctyBanus”’. CTpok
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30epiraHHsl Takoi CIpaBU HE BCTAHOBIIOETHCS, a y BIAMOBIMHIM Tpadi HOMEHKIATYpU CIpaB
npocraBisieTbess Biqmitka “EK”, sika o3Hauae, mo cTpok 30epiraHHs CIpaBU BHU3HAYAETHCS
EKCIIEPTHOI0 KOMICI€I0 yCTaHOBH 3 TPOBENICHHS EKCIEPTH3M IIHHOCTI JOKYMEHTIB (mami -
EKCIIePTHA KOMICisl), IKa YTBOPIOETHCS Ta i€ BIAMOBIIHO 10 [lopsaKy YTBOPEHHS Ta JTisIbHOCTI
KOMICi# 3 TPOBEJICHHSI €KCIEPTHU3H IIIHHOCTI JOKYMEHTIB, 3aTBEPKEHOT0 MOCcTaHOBOKO KabiHeTy
MinictpiB Ykpainu Bix 8 ceprus 2007 p. Ne 1004 (Odiniiinuit Bicauk Ykpainu, 2007 p., Ne 59,
CcT. 2346).

69. ExcriepTHa KOMicCis micis 3aKiHUEHHs POKY BUBYA€ KOKEH apKyll crpasu ““J[okymeHTH 3
rpudom  “Jlms  cimykO00BOro KOpUCTYBaHHA 1 3a MOTpeOM TpuiiMae pilmeHHS Tpo il
nepedopmyBanHs. JIOKYMEHTH MOCTIHHOTO 30epiranHs, U0 MICTATHCS y cHpasi, GopMyrOTbCs B
OKpeMy cIpaBy, sKili HaJaeTbCsl OKPEMHUH 3arojloBOK Ta 5Ka JI0JAaTKOBO BKJIOYAETHCA M0
HOMEHKJIATYpH CIpaB. JJOKyMEHTH TUMYACOBOTO 30epiraHHs 3aIMIIAI0ThCS Y TaKiil CIpaBi 3T1THO
13 3aTBEPKEHOI0 HOMEHKJIATYPOIO CIIPaB.

70. Slkuro y cripasi i3 3aronoBkoM “‘/lokymentu 3 rpudom “Iist cyx00BOro KOpUCTYBaHHS
MICTSTbCS JIMIIE JOKYMEHTH TMMYacoBOro 30epiraHHs, BOHa MOXe He mnepedopMoOByBaTHCS, a
CTPOK 30epiranHs Takoi ClipaBU BU3HAYAETHCS HAHIOBIIMM CTPOKOM 30€piraHHs TOKyMEHTIB, 110
Mictatbcss B HiW. Bimmitka “EK” y rpadi Homenkmatypu crmpaB “Ctpok 306epiraHHs”
3aKpPECIIIOETHCS 1 3a3HAYAETHCS YTOYHEHUH CTPOK 30epiraHHs.

71. okymeHTH 3 MOOLTI3aI[ifHIX MUTaHb Ta 3 TUTaHb CHelialbHOT iH(opMallii 30epiratoThes
B OKpeMHX poOOUHX Mamnkax, GyTispax ado makerax, Ha SKHX 3a3Ha4al0ThCs MPI3BUINA TA 1HIMIATN
MPaIiBHUKIB, SIKi MAIOTh MPABO X PO3KPHUBATH.

Po6oui nanku, ¢pyriasipu abo makeTH 3 JOKYMEHTaMH 3 MOO1TI3allifHIX MUTaHb 200 3 TUTaHb
crerianbHOl  iHpoOpMaIi ONeyaTyloThCs OCOOHCTOI0 HOMEPHOK METaJeBOI0 IMEYaTKOK
NpaliBHUKA, SKUH 0e3M0CepeHbO 3 HUMU TIPAITIOE.

72. oxymenTu 3 Biamitkoro “Jlitep “K” 30epiratoTbcs OKpeMo Bif IHIIUX JOKYMEHTIB Ta
JOJYYaloThCs 710 CIpaB, MO (GopMyroThes Ciayxk0010 KpunrorpadigHoro 3axucry iHdopmarii
yCTaHOBU a00 MpalliBHUKOM, BiMOBIAaIbHUM 32 BUKOHAHHS TaKOTO BHU]Y POOIT.

73. OcobnuBocTi 30epiraHHs CIpaB 3 JOKYMEHTaMH IOCTIHHOTO 30epiraHHs 3 BiMITKOIO
“Jlirep “K” BuzHavyaroThcsi AMiHicTparliero Jepkcnenss’si3Ky.

KopucryBanHs 1OKyMeHTAMM

74. BXiaH1, BUXiJHI, BHYTpIIIHI JOKYMEHTH 3 rpudom “Ilyig ciy:k00BOro KOpUCTyBaHHS
NepeaaThCsl MpalliBHUKAaM BIANOBITHO JO pe30JIOLi KepiBHMKa YyCTaHOBM abo ioro
3aCTYIHUKIB, KEPIBHUKIB M1IPO3/1LJIIB YCTAHOBHU.

CrpaBu 3 rpudom “/lng cinyx00BOro KOpPUCTYBaHHS , IO 30€piraroTbCsi y CIyxko0i
JIOBOACTBA YW IHIIMX CTPYKTYPHHUX MIJPO3JiJaX, BUJAIOTHCA Y TUMYAcOBE KOPHCTYBaHHS
IpaliBHUKaM YCTaHOBH Ha MiJICTaBl 3aMOBJIEHHS 3a (hopMoro 3riHo 3 goxatkom 10, pesomrorii
KEepIBHUKA YCTaHOBH a00 3aTBEPIKEHOTO0 KEPIBHUKOM YCTAaHOBH (KEPIBHUKOM CTPYKTYPHOTO
HiApO3/idy YCTaHOBM) CIHCKY NpAIliBHUKIB, SKI MalOThb NpPaBO MNpaIlOBaTH 3 BiANOBIAHOIO
CIPaBOIo.

Jlonmyck NpaliBHUKIB yCTAaHOBHU JI0 POOOTH 3 JOKYMEHTaMH, IO MICTATh CIIy>KOOBY
1H(dopMalio 3 MOOLTI3alIHUX MUTaHb a00 3 MUTaHb CIIeLIadbHOI 1HpOpMaIlil, 3A1HCHIOETHCS Ha
HiZicTaBl CHMCKY, CKJIAJCHOTO MiJPO3JUIOM 4YH I0CAaJ0BOI0 0CO00I0, BIANOBIAAIBHOIO 32
MoO1TI3aIiiHY POOOTY a00 poOOTY 13 CreliagbHO0 1HGOPMAIIIETO, 1 3aTBEPKEHOTO KEPIBHUKOM
YCTAQHOBH.

75. CropaBu Ta BuAaHHA 3 rpudom “/Ins cimyk00BOro KOPUCTYBAHHSA BHUJAIOTHCA Y
TUMYAacOBE KOPHCTYBaHHS 1 NPUIMAIOTBCA IiJi PO3MUCKY B JKypHali 3a (OPMOIO 3TiTHO
3 nojnatkom 11.

76. PoboTa 3 mokyMeHTaMH 3 MOOUTI3aI[IfHIX MUTaHb Ta 3 MUTaHb CHEIliabHOI iH(popMaIrii
MIPOBOAMTHCS B OKPEMO BUAUICHUX 1 HAJIE)KHUM YHHOM OOJIaTHAHUX CIYKOOBUX MPUMIIIEHHSX 3
JOTPUMAHHSM BHMOT, SIKI YHEMOXKJIMBIIIOIOTH O3HAMOMIIEHHS 13 3MICTOM TaKHX JOKYMEHTIB
CTOPOHHIX 0ci0.

77.1lix yac npuitMaHHA CIIPaBH BiJ MpalliBHUKA IPOBOIUTHCS MepeBipka HAsIBHOCT1 KOKHOTO
apKyla BCIX JOKYMEHTIB CIIpaBH BIAMOBIIHO JI0 1l BHYTPILIHBOTO OMUCY.

78. Cnpasu 3 rpudom “J{nst cmyk60BOro KOpUCTyBaHHA, 10 30€piratoTbcs B apXiBHOMY
HiApo3auTl (apXiBl) yCTaHOBH, BHJAIOTHCS Y THUMYAcOBE KOPHCTYBAaHHS MpPalliBHUKAM I1HIIUX
CTPYKTYPHHUX MiJPO3/1JIIB yCTAaHOBHU Ha IMiJICTaBl 3aMOBJIEHHS 3a (HOPMOIO 3TiHO 3 JoaTkoM 12.
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[Ipo Bumauy cnpaB 3 rpudom “Jlnst ciry’>k060BOro KOPUCTYBaHHS 3 apXiBHOTO MiAPO3ALTY
(apxiBy) ycTaHOBH POOUTHCS 3amKC y KHU31 BUadi cripaB y poOoui MIpUMIIIEHHS YCTaHOBH.

79. Cropasu 3 rpudom “/[ns cmy>k00BOro KOPHCTYBaHHS BHAAIOTHCS JJII TUMYAcCOBOTO
KOPUCTYBaHHS Ha CTPOK, 1110 HE NEPEBUIILYE OJTHOTO MiCSIIS.

80. 3a HasBHOCTI MMCHMOBHX KJIOIIOTAHb 1HIIKX YCTAHOB 200 MPHUITHCY HA TIPAaBO MPOBEICHHS
NEPeBIpKU 3TiIHO 3 HAJaHUMH 3aKOHOM IIOBHOBRXCHHSIMH JIOKyMEHTH 3 Tpudom “Ils
CJIy’)KOOBOTO KOPUCTYBaHHS’, iX KOIIii 1 BUTATH 3 HUX 332 MUCHbMOBUM JI03BOJIOM 200 PE30ITIOIIEI0
KepiBHHMKA YCTaHOBH a00 HOro 3aCTYMHHMKA MOKYTh BUIABATUCS MPAI[iBHUKAM IHIIUX YCTAHOB.

Ha nmumpoBomMy 00111 IATOTOBICHUX KON JOKYMEHTIB Y PaBOMY BEPXHBOMY KYTi IEPIIIOTO
apKyIa JTOKyMEeHTa MPOoCcTaBiIsaeThes BiaMiTka “Koris”. BUTATH 3 TOKyMEHTIB 0()OpMIISIOTHCS Ha
BIJIMOBITHOMY OJIaHKY.

81. Kormii 1OKyMEHTIB Ta BUTATH 3 HUX 3aCBITUYIOTHCS KEPIBHUKOM CIYOH J117I0BOJICTBA 00
IHIIIOI BU3HAYEHOIO B IHCTPYKIIii YCTAHOBH MOCAJI0BOIO 0COO00, HAIPUKIIAL:

“3rizHo 3 OpUriHAJIOM
HauanbHuK BiiTy AiIOBOJCTBA 0.0. [TaBnenko
(Triamuc)

20 munusa 2016 poky™.

82. Ilicns o3HaiioMJIeHHS 3 TOKyMeHTaMu 3 rpudom “/[ns1 cay:k00BOro KOpucTyBaHHS Ha
3BOPOTHOMY 0OI1i 3anmuTy ab0 MPUITUCY Ha MPABO MPOBEIACHHS MEPEBIPKU POOUTHCS 3arUC PO
JIOKYMEHTH (peecTpalliiiHi 1aHi, 3ar0JIOBKH ), 3 SIKUMHU 03HaOMJICHO IpaliBHUKA 1HIIOT YCTAHOBH.

83. Y pasi moTpedu mpariBHUK iHIIOI YCTAHOBU POOUTH BUTATH 3 BUIAHUX HOMY JJOKYMEHTIB
3 rpudom “Ilns cayxO0BOro KOpUCTYBaHHA Yy poOOYOMY 30IIWTI, IO Ma€ 3a3HaueHUil rpud,
SIKMI TICIIS 3aBEpUICHHST pOOOTH 3 JIOKyMEHTaMH HaJICUIIAEThCS YCTAaHOBI, 1[0 POOMIIA 3alUT Ha
03HAaHOMJICHHS.

[Topsimok opopmieHHsT poOOYOTO 301IMTAa BU3HAYAETHCS IHCTPYKIIIE€I0 YCTAaHOBH.

84. [IpaiiBHUK 1HIIOT yCTAHOBU MOXE O3HAMOMUTHCS 13 3MICTOM JOKyMeHTa 3 rpudom “Jlms
CIIy’)KOOBOTO KOPHCTYBaHHS ', OTPUMAHHM BiJl 1HIIOI YCTaHOBH, JIUIIE 33 MUCHMOBOKO 3T0I0I0
YCTAaHOBU - PpO3pPOOHMKA TakKOro JOKyMEHTa. 3a3HayeHa BHUMOra HE IOLIUPIOEThCS Ha
NPEJCTaBHUKIB OPTaHiB JIEPKABHOTO HATIISAY (KOHTPOJIIO) i/l YaC BUKOHAHHS HUMU BiJIIIOBITHUX
(GyHKILIH 3r1IHO 13 3aKOHOJABCTBOM.

85. 3a00poHsETHCS BUKOPUCTOBYBATH CIYKOOBY 1H(OpMAILlit0, 1110 MICTUTHCS B JOKYMEHTaX
3 rpudoM “/Ins ciry>k60BOro KOpPUCTYBaHHS’, AJIl BIAKPUTHX BHCTYIIB a00 OMyOJiKyBaHHS Y
3acobax MmacoBoi iH(popMallli Ta 1eMOHCTPYBATH Takli JOKYMEHTH Ha CTEHJaX, y BITpUHAX Ha
BIJIKPUTHX BUCTaBKax ab0 B 1HIIUX TPOMAJCHKUX MICIISIX.

VY pa3i HagXOPKEHHS A0 YCTAaHOBM 3alMTy Ha 1H(OpPMALlil0, 10 MICTUTHCS Yy JOKYMEHTI,
SKOMY TNpHUCBOeHO rpud “/Ing cmyx00BOro KOPUCTYBaHHS, 3AIHCHIOETbCA 3 ypaxXyBaHHSIM
BUMOT ITYHKTY 8711i€1 [HCTPYKIIIT Meperisi] Takoro JOKYMEHTa 3 METOIO TIEPEBIPKH BiIITOBITHOCTI
3anuTyBaHoi iH(popMallii CyKylmHOCTI BUMOT, Mepe1daueHIX YaCTUHOO JPYTOk0 CTAaTTi 6 3aKoHy
VYkpaiau “Ilpo qoctyn g0 my6midHoi iHGopMalii”, o0 0OMEeXeHH J0CTyNy 110 iHdopmarrii Ha
MOMEHT HAJXOJUKEHHs 3aluTy. ABTOPOBI 3alMTy HaAa€Thes iH(GOpMaIllisl B Till YacTUHI, JOCTYI
JI0 SIKOT BIJIMOBIJTHO /IO 3a3HAYEHOT0 3aKOHY HE OOMEKEHO.

3a HasgBHOCTI B 3alMTYyBAaHOMY JOKYMEHTI iH(opMarii 3 0OMeXEeHHUM JOCTYHNOM JUis
HaJICUJIaHHS 3alMTyBauyeBl BUTOTOBJISETHCS HOTO KOMis, B SIKIA CJIOBa, pEUEHHS YU 300paKeHHS,
10 MICTATH iH(pOpMaIliI0 3 0OOMEKEHUM JIOCTYIIOM, PETYIIYIOThCS Y CHOCIO, KM BHKIIOYA€E
MOAJIbIIIE BIATBOPEHHS PETYIMIOBAHOTO. 3 TaKOl KOIIi IOKYMEHTa BUTOTOBIISIETHCS 1HIIIA KOTIIS,
sKa HaJACHJIA€Tbcs 3anuTyBadeBl. Komisg 3anmuTyBaHOTO JOKYMEHTa, IO peTylIyBajacsd,
30epiraeTbCs pa3oM 3 JOKYMEHTaMH 3 BIIIMOBIIHOTO 3alMUTy Ta MOYE BUKOPHUCTOBYBATHCS
MOBTOPHO B pa3i HaJXOPKEHHs /10 YCTaHOBH IHILIOIO 3alUTYy Ha iH(OpMAIliIo, 10 MICTUTBCS Y
TaKOMY JJOKYMEHTI.

IHeperasig nokymeHTiB 3 rpudgom “Jlis cay:K00BOro KOPUCTYBAHHA”

86. Ilepernsan nokymeHtiB 3 rpudom “/lyis ciay:k00BOro KOpHUCTYBaHHS TPOBOAUTHCS 3
METOIO TIATBEPHKCHHS HAsIBHOCTI 200 BIICYTHOCTI B HUX BIJJOMOCTEH, III0 CTAHOBJISTH CIIY)KOOBY
iH(popMallito, HE piAlIe HIX OAMH Pa3 Ha I’ ATh POKIB.

CxkacyBannsa rpuda “Jlmsa caykKO0BOTO KOPHUCTYBaHHS 3IIMCHIOETHCS 3a BIJICYTHOCTI
3aKOHHUX MiICTaB JUIsl 0OMEXEHHs y JOCTYII 10 cayk00Boi iH(popMarlii, SIKi iCHyBaJIH paHille.
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[Tepernsan moxkymeHTiB 3 TpudomM “JIms cmy’k00BOT0 KOPUCTYBAaHHS 3 METOI MOJIHBOTO
ckacyBaHHS rpuda 000B’A3K0BO 31MCHIOETHCS il Yac MiArOTOBKU:

crpaB i iX mepeaadi 10 apXiBHOTO MiIPo3LTy (apXiBy) YCTaHOBH;

nokyMeHTiB HamioHansHOTO apxiBHOro (OHAY /Ui iX repenadi Ha MocTiHe 30epiranHs 10
JIep’)KaBHUX apXiBHUX YCTaHOB, apXIBHUX BIJIIIB MICBKUX paJ.

87. Pimenns mnpo ckacyBanHia Tpuda “Ins ciayxkO0BOro KOPHUCTYBaHHS UM HOro
MiATBEPHKCHHS IPUMMAETHCSI KOMICI€I0 3 MUTaHb pOOOTH 13 CITy>k00BOIO 1H(POpMAIIi€l0 YCTaHOBU
- po3poOHuKa JOKyMEHTa ab0 BiAMOBIAHOIO KOMICI€I0 YCTaHOBH-IIPABOHACTYITHUKA YU YCTAHOBU
BUIIIOTO PiBHS, SIKIIO YCTaHOBA - PO3POOHUK JOKYMEHTA IPUITHHUIIA CBOYO iSUTBHICTb.

88. 3a pimeHHsIM KoMmicii 3 muTaHb poOOTH 13 cIy)00BOIO iHPOPMALIIEI0 CTPOK OOMEKECHHS
JIOCTYITY JI0 CIIpaB (JIOKYMEHTIB) MOK€ OyTH MPOJTOBKECHHA.

89. Pimenns kowmicii 3 muTap poOoTH 13 Ciy:k00BoIO iH(pOpMaIi€r0 OQOPMIIETHCS
MIPOTOKOJIOM, IIIO ITiAMMHUCYETHCS TOJOBOIO 1 CEKpeTapeM KOMicii Ta Habupae YMHHOCTI 3 MOMEHTY
3aTBEP/HKCHHS MTPOTOKOY KEPIBHUKOM YCTAaHOBH. Y TIPOTOKOJI 3a3HAYAIOTHCS BUIAH JJOKYMEHTIB,
iX peecrpamiiiHi JaHi, 3ar0JIOBKM Ta HOMEPH 32 HOMEHKJIATypor a00 OMUCOM CIpaB, 3 SKHX
3HIMaeThCs TpUP “Llist Ciry’)k00BOr0 KOpHUCTYBaHHS” a00 CTPOK OOMEXEHHS JOCTYILY IO SIKHX
IIPOJIOBKEHO.

Bursar 3 mporokony abo HOro 3acBigueHa KOsl MEepelacThCs pa3oM 13 CIpaBaMH JI0
apxiBHOTO MiApo3/ily (apXiBy) YCTaHOBHM, a y pa3l mepemadi JoKyMeHTiB HamioHanbHOTO
apxiBHOTO (OHJY Ha MOCTiiTHE 30epiranHs - 10 JepKABHUX apXIBHUX YCTAHOB, apXiBHHUX BiJILIIIB
MICBKHUX paJ.

90. Ipo ckacyBanus rpuda “Ijis ciry>k00BOro KOpUCTYBaHHS MHUCEMOBO TOBLIOMIISIFOTHCS
BCl YCTaHOBH, SIKUM HAJICHJIABCSI TAaKUH JOKYMEHT. 3a MOTPeOH MOKYTh HAJICHUIIATUCS BHUTSATH 3
MIPOTOKOJTY 3aCiIaHHs KOMICIi 3 TUTaHb POOOTH 13 CIIY>KOOBOIO 1H(OPMAIIIEFO.

91. Ha oOxmaguHkax crpaB Ta JOKyMeHTax rpud “/Iias cmyk00BOro KOpPHCTYBaHHS
MOTAIIAETHCS MPAIIBHUKOM CIIY>KOM JIIOBOJCTBA (apXiBHOTO MiAPO3JiTYy) YCTAaHOBU IUIIXOM
HOro 3aKpeciIeHHs TOHKOI PUCKOKO Ta 3a3HAYCHHS HU)KUYE Ha BUIBHOMY BiJI TEKCTY MiCIli IaTH 1
HOMEpa BIJMOBIJHOTO TPOTOKONY 3acilaHHs KoMicii 3 THUTaHb pPOOOTH 13 CIIy’)KOOBOIO
iHdopmatiero. Taki BiIMITKA BHOCATHCA 10 PEECTPALITHUX Ta 00JIIKOBUX (DOPM, HOMEHKIIATYPH
Ta OMKCY CIIPAB.

IHigroroBka cnpas 10 nepeaavi Ha apxiBHe 30epiraHHsi Ta 3HUIIECHHS

92. ExcnepTu3a I[IHHOCTI JOKYMEHTIB 3 rpudom “Jlis ciiy:x00BOro KOpUCTyBaHHS Ta iX
HIrOTOBKA JO apXIBHOrO 30epiraHHs 3A1MCHIOIOTHCS B YCTaHOBJIEHOMY 3aKOHOJIAaBCTBOM
HOPSAKY.

VY kiHIl KOXHOi 3aKkiHueHOoi cmpaBu 3 Tpudom “Ilnst cmyxk00BOro KOpPUCTYyBaHHS Ha
OKpEMOMY apKylli poOMTbCS 3acBiIUyBaJIbHUH HalUC, B SIKOMY 3a3HayaroTbcs LUdpamMu 1
CJIOBaMU KUIBKICTh apKYyILIiB y CIIpaBi, KUIbKICTh apKYIIiB BHYTPIIIHBOTO OMUCY, a TAKOXK:

HasIBHICTb JIITEPHUX 1 MPOMYIIEHUX HOMEPIB apKYILiB;

HOMEpH apKyUIiB 3 HaKJIeeHUMHU (poTorpadisiMu, KpeCIeHHSIMH, BUPI3KaMH TOILIO;

HOMEpPHU BEIUKO(DOPMATHUX apKYILIB;

HOMEpPH KOHBEPTIB 3 YKJIaICHHIMH;

KUJIBKICTB apKYIIiB YKJIa/I€Hb.

[Ticnst 3acBiq4yBaIbHOTO HAMMKCY MPALIBHUK, SIKUH cOpMyBaB CIpaBy, CTaBUTh HIAMKC 13
3a3HaYCHHSM MOCAM, TPI3BUIIA 1 JaTH, SIKMH 3aCBITUYETHCS MEYaTKOIO CIIY>KOH JIIIIOBOJICTBA 200
nevatkoro “Jlyig nmakeriB”. Y ¢l HaCTYIHI 3MIHH Y CKJIa/ll CpaBH (MOIIKOIKEHHS apKyIIiB, 3aMiHa
JIOKYMEHTIB KOIisIMH, TOy4eHHs HOBUX JOKYMEHTIB) 3a3HaYal0OThCsl y 3aCBiAUyBaIbHOMY HaluCl
3 MOCHJIAHHSM Ha BIAMOBITHUHN pPO3MOPATIHIA JOKYMEHT.

CropaBu 3 rpudom “/ns ciry>kO0BOro KOPHCTYBaHHS TICJS MPOBEACHHS EKCHEepTH3U
IIHHOCTI JIOKYMEHTIB, 1[0 MICTATHCS B Hil, TAIIMBAIOTHCS YePe3 YOTHPH MTPOKOJIU CTIEIiaTbHUMHU
CYpOBUMH HUTKamMH a0o nparBoto. CrpaBH MOCTIHHOTO Ta TpPUBAJIOro (MOHAJ JAECATh POKIB)
CTPOKIB 30epiraHHs Ta 0COOOBI CIIPaBH OMPABIIIOTHCS Y TBEPY OOKIIAIUHKY.

93. CnpaBu mocTtiiHOro Ta TpuBajoro 30epiranHs 3 rpudom “Ins  cayxOoBoOro
KOpPHUCTYBaHHS’ Ta OCOOOBI CIpaBUM BKJIIOYAIOTHCS Y BIJMOBIAHI ONUCH CIIpaB pPa3oM 3
JOKYMEHTaMH, 1110 MICTATh BIAKpUTY iHpopMauito. [Ipu npomMy B Omuci 10 HOMepa CIpaBU Ta y
rpadi “Ingexc cmpaBu (TOMy, 4YacTUHHM) 3 JOKyMeHTaMu 3 Tpudom “Ilns ciayxO0BOro
KOpHCTYBaHHS oaaeThes BiqmiTka “JJCK”.



94. Ilin vac mepenaui crnpaB 3 rpudom “Jlms cy’>k00BOro KOpUCTYBaHHS Ha TOCTIMHE
30epiraHHst 10 JAEp’KaBHOI apXiBHOI yCTAaHOBH, apXiBHOTO BiIJIUIy MICBKOI paju yCTaHOBa-
doHIOyTBOpIOBAY pa3oM 3 AaKTOM [pHUiIMaHHS-TIepedaBaHHs chpaB, OG(QOpPMIEHUM B
YCTAHOBJICHOMY TOPSIZIKY, I10/1a€ epKaBHii apXiBHIHM ycTaHOBI, apXiBHOMY BIAJILITY MiCbKOI paau
JIUCT, y SIKOMY BU3HAYa€ThCA MOPAIOK KOPUCTYBAHHS TAKUMH CIIPaBaMH.

95. BusydeHi AJis 3HUIIEHHS 32 pe3y/IbTaTaMH €KCIIEPTU3HU IIIHHOCTI CIipaBu 3 TpudoM s
CI1y’k00BOTr0 KOPUCTYBAaHHA ', CTPOK 30€piraHHs SIKMX 3aKIHYUBCS, BKIIOYAIOTHCS O aKTa Mpo
BUJTYYCHHS JIJIsl 3HUIICHHSI IOKYMEHTIB, He BHeceHUX /10 HarionanpHOro apxiBHOTrO (hoHIY (Iami
- aKT PO BUJIYYEHHS JOKYMEHTIB), 110 CKJIaIa€ThCs BIAMOBIAHO A0 BUMOT, YCTAHOBJICHHX I0JI0
BCiX CIIPaB yCTAaHOBU B IILJIOMY.

3HunieHHs BuAaHb 3 Trpudom “Js ciyxkOOBOro KOPHUCTYBaHHS , IO 30epiraroTbes y
0101mioTeKaX, 3MIMCHIOETHCS 3TIMHO 3 aKTOM, SIKHH CKIAJA€ThCS BIAIOBIAHO IO BCTAHOBJIEHHUX
BHMOT.

96. JlokymMeHTH, clipaBH, BUAaHHA 3 TpudomM “Ilst ciayk00BOro KOpUCTYBaHHS ', BUITYYEHI
JUTSL 3HUILEHHS €KCIIEPTHOI0 KOMICIEI0 YCTAaHOBH y CKJIaJl HE MEHIIE TPhOX WICHIB, MiJIATalOTh
3HMIICHHIO HUISXOM MOApiOHEeHHS HOCIIB iH(opmanii ado B iHmUMI crnoci® (crnanoBaHHSA,
PO3IUIAaBIICHHS, PO3UMHEHHS TOIIIO), IKUH BUKIIIOYA€ MOXJIUBICTD X IPOYUTAHHS Ta BITHOBJICHHS.

Enextponni Hocii iHdopMmarii 3HUITYIOTECS a00 MepepoOIIIOTECS Y CIOCiO, M0 BHKIIOYAE
MO>KJIUBICTh TIOBHOTO 200 YaCTKOBOTO BiJIHOBJICHHs 30epeeH01 Ha HUX iH(popMaIlii.

97. B akTi mpo BHMIYYEHHS JOKYMEHTIB POOMTHCS 3amKC MPO 3HHIIEHHS BiAMOBIIHUX
JIOKYMEHTIB, CIIpaB 13 3a3HaYCHHSIM IPI3BHILL, 1HILIaIiB YICHIB €KCIIEPTHOI KOMIcCii, X MiAMuciB,
JIaTH 3HUIICHHS, HAIPUKJIIAI:

“Crpau Ne 25 JICK, Ne 30 ICK, Ne 80 JICK
BHUIICHO MUISIXOM MOAPIOHEHHS.

Unenu excriepTHOI KOMICii yCTaHOBH:
(miamuc) I1.B. Mapuenko

(mignuc) O.0. [1aBneHko

(miamuc) B.A. IBaHeHKO

10 moToro 2016 p.”.

98. Ilicnst 3HUILEHHS JOKYMEHTIB 3 rpudom “/[ns ciayk00BOro KopucTyBaHHS B 00JIIKOBUX
dopMmax (KapTkax, )KypHajax, HOMEHKJIaTypax CIIpaB, ONKCaxX CIpaB TPUBAJIOrO (IMOHAJA JECSTh
POKiB) 30epiraHHs poOUThCs BigMiTKa “‘/IoKyMEHTH 3HUIIEHO. AKT BiJ 20 p. Ne
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99. TenedonHi Ta aapecHi JOBITHUKH, cTeHOrpadiuHi 3amnucu 3 rpudom “Ils ciayx00oBoro
KOPHUCTYBaHHS ', ApyKapCchbKuil Opak, BUSBJICHMH MiJ 4Yac IpYKyBaHHS BHJaHb 13 3a3HAUEHUM
rpudoM, MOXKYTh 3HUIIyBaTHCA O€3 akTa MPO BUIIYYEHHS JIOKYMEHTIB, ajie 3 BIAMITKOIO B
00iKoBUX (popMax, 1110 3aCBIAYY€ETHCS MIAMMUCAMU HE MEHII SIK TPbOX MPAlliBHUKIB YCTAHOBH, K1
IPOBEJIN TaKe 3HUIICHHS.

3al0e3neueHHs 30epekeHOCTI JOKYMEHTIB Ta MPOBEJAEHHS NepPeBipKHu IX

HASIBHOCTI

100. CmpaBu 3 rpudom “/lns ciykO00BOro KOPUCTYBaHHS® 3 JaTH iX CTBOPEHHS
(HagxoKeHH) 30epiraroThes 3a MiclieM (OpMyBaHHS CIIPAB 3TAHO 13 3aTBEPXKEHOIO 3BEJICHOI0
HOMEHKJIATYpOIO CIpaB 0 MOMEHTY iX Iepesayl B apXiBHUN MiAPO3/aU1 (apXiB) YCTAaHOBH.

101. JJoxymenTu i cnpaBu 3 rpudom “/Ing cimyx00Boro KopucTyBaHHsS 30epiraroTbes y
madax, cefdax, mo po3TamoBaHi y cIyX00BHX MpUMIIIEHHSIX abo cxoBumiax apxiBy. llladwu,
ceiidu, ciy>x00B1 MPUMILIIEHHS, CXOBHUIIA apXiBY IMOBHHHI HAAIMHO 3aMHUKaTUCA 1 OTleYaTyBaTUCS
METaJIeBIMH TIEUYaTKAMH.

[Topsiiox BUTOTOBNICHHS, BEACHHS OOJIKY, BUKOPUCTAHHS METAJIeBUX I€YAaTOK Ta MOPSIOK
BeJZIeHHs 001Ky m1ad, ceiiB 1 KJIIOUIB B1Jl HUX BU3HAYAIOTHCS KEPIBHUKOM YCTaHOBH.

30epiraHHs JOKYMEHTIB 1 cpas i3 rpudom “Ilis ciayk00BOro KOpUCTYBaHHS 31 ICHIOETHCS
MpaliBHUKaMU, K1 0e3MmocepeHh0 OTPUMAIIN iX il PO3MHUCKY, Y CIOCIO, M0 YHEMOXIUBIIIOE
JIOCTYTI 10 HUX CTOPOHHIX 0Ci0.



102. HoxymenTtu 3 tpudom “Jlns ciyk00BOro KOPUCTYBaHHS MOXYTh IepedyBaTu y
NpaliBHUKIB Ha BUKOHAHHI MTPOTATOM CTPOKY, HEOOXIJJHOTO JJIsi BUKOHAHHS 3aBJaHHS, 3 YMOBU
JOTPUMaHHS BUMOT iX 30epiranHs, Bu3Ha4eHUX MyHKTOoM 101 miei [HeTpyKiii.

103. ITlepemaua noxymeHTiB 3 rpudom “Jlis Ciy’)kO00BOTO KOPHUCTYBaHHS CTPYKTYpHHM
MiIPO3A1IaM 3IIMCHIOETHCS Yepe3 CIIYKO0y MUTOBOACTBA 3 MPOCTABICHHSIM BIIMOBITHOT BIAMITKA
B 0071iKOBUX (popmax.

[Topsimok mepenmavi Ofep)KaHMX y CY)KO1 JUIOBOJACTBA JOKYMEHTIB 3 Tpudom Il
CIIy’)KOOBOTO KOPHCTYBaHHS BCEPEAMHI OJHOTO CTPYKTYPHOTO MiAPO3AUTY s BHUKOHAHHS
(03HAMtOMJICHHS) BiJl OJTHOTO TMpalliBHUKA CTPYKTYPHOTO IMiAPO3/IIIYy 1HIIOMY MPAIiBHUKOBI TOTO
CaMoro MiIPO3/AUTy Ta BEACHHS HEOOXiTHUX OOJNIKOBHX (DOPM BU3HAYAETHCS 1HCTPYKIIIEIO
YCTaHOBH 3 ypaxyBaHHSM CIelU(iKu i1 AisUTbHOCTI.

104. 3a00poHsI€THCS MEpEeMIIIeHHS TOKYMEHTIB 3 TpudoM “/11s ciy>k60BOro KOpucTyBaHHs
3 OAHIET cIpaBW N0 1HIIOI O€3 TMOBIJOMIICHHS CIy>KOW autoBoacTBa. IIpo Bci mepemimeHHs
JOKYMEHTIB POOJSATHCS BIAMOBIAHI BIAMITKH B OONIKOBUX (OpPMax, y TOMY YHMCII BHYTPILIHIX
OTHCax.

Bunydenns cnpaB abo OKpeMHX JOKYMEHTIB i3 cmpaB 3 rpudom “Ilns ciy:x60BOro
KOPUCTYBaHHS~ 3a00pOHAEThCS. B oOKkpeMux BHMmaakax Ha MiACTaBl pillIEHHS CIIITYOTO CYI1, CYay
apxiBHUM migpo3ain (apxiB) yctaHOBH abo ciry:k0a IIOBOJICTBA 32 MHCHMOBOIO BKa3iBKOIO
KepiBHUKA YCTAaHOBH 3/IHICHIOE BUIYYCHHS OPUTIHAJIIB HEOOX1THUX JOKYMEHTIB abo crpas. [Ipu
bOMY y CTPYKTYPHOMY MiIpO3iTi (apXiBi) MOBHHHI 3aJUIIMTUCS MPOTOKOJ MPO BHIYyYCHHS
JIOKYMEHTIB 3 1X 3aCB1TYEHUMH KOIiSIMH.

105. JoxymenTu 3 rpudom “Iliist ciry>k00BOT0 KOPUCTYBaHHS’ HE JI03BOJISIETHCS BUHOCHUTH 32
MeX1 YCTaHOBH, KpiM BUMAJKIB Iepeaadi JOKYMEHTIB Ha BUKOHAHHS Y CTPYKTYPHI MiAPO3ILUITH,
IO PO3TAIIOBYIOTHCS 11032 MEKaMH OCHOBHOTO NMPHUMIIIEHHSI YCTaHOBH, Ta Y pa3i BHHUKHEHHS
HEOOXIHOCTI B iX Y3TOJKEHHI, MIANHUCAHHI B YCTaHOBAaX, pPO3TAIIOBAaHUX Y MEXaX OJIHOTO
HACEJICHOTO MyHKTY. BuneceHHs jokymenTa 3 rpudom st ciry:k60BOTro KOPUCTYBaHHS 32 MEXKi
YCTaHOBHU 3JIIMCHIOETHCS Ha MiACTaBl pe30rolii KepiBHUKA ycTaHOBHU (iloro 3actymHuka) ado
KEpiBHHKA CTPYKTYPHOTO MiJIPO3ILTY, B SIKOMY TaKH JTOKYMEHT (AOTO MPOEKT) MiATOTOBIICHO.
[Tpu 1bOMY JOKYMEHT MTOBUHEH OYTH BKIIQJICHHI Y KOHBEPT a00 yakoBaHU y Taku i crocio, mo0
BUKJIIOYUTH MOXKITUBICTh HOTO MTPOYUTAHHS.

106. Oco0i, BiapsKEHIH 10 1HIIOTO HACEJIEHOTO MYHKTY, 3a00pOHSETbCA MaTH MpHU cOOi
JTOKyMeHTU 3 Tpudom “/Ins ciayxO0BOro kopucTyBaHHs . Y pasi MOTpeOM Taki JTOKYMEHTHU
HA/ICUJIAIOTHCS 3@ MPU3HAUEHHSM JI0 IOYaTKY BIAPSAKEHHS.

107. B okpemux BHMaakax, 30KpeMa y pa3l TEpMIHOBOTO MO3aIIAHOBOTO BiJIPSKEHHS,
KEpIBHUK YCTAaHOBU (HOro 3aCTYMHMK) CTaBUTh Ha JIOMOBI/IHIN 3aMUCIi KepiBHUKA BiJIOBITHOIO
CTPYKTYPHOTO iIPO3/IiTy PE30JIIOIIiI0, 3T1IHO 3 KO0 Ja€ 03B HA MEPEBE3CHHS JOKYMEHTIB 3
rpucdom “Ilns ciry>kO0BOr0 KOPUCTYBaHHS IO 1HIIOTO HACEIEHOro MyHKTY 332 YMOBH, IO Taki
JIOKYMEHTH TIEPEBO3SATHCA TPYINOK Yy CKIAAl HE MEHIIE JBOX TMpaIiBHUKIB, SIKI TOBUHHI
BUKOHYBaTH POOOTY 3 HUMHU 3 JOTPUMAHHSAM 3aXO[iB, 10 YHEMOXKIIUBIIOIOTh HECAHKIIIOHOBAaHE
03HAaNOMJIEHHS 3 TEKCTOM TaKHX JIOKYMEHTIB.

108. Cran opraizaimii poOOTH 3 JOKYMEHTaMH, LI0 MICTATh CIy>KOOBY iH(popmailiro
(HasBHICTH Ta (PI3MYHMI CTaH JOKYMEHTIB, CIIpaB, BUJIaHb, €JIEKTPOHHUX HOCIiB 1H(opmamii 3
rpudom “/Ing cayxO0BOro KOpUCTYyBaHHA’), HE piAlle HDK OJUH pa3 Ha pIK NepeBipAETHCA
KOMICI€IO 3 MUTaHb MPOBEIECHHS MEePEeBIPKU HAsIBHOCTI TOKYMEHTIB 3 rpudom “/lns ciyx0oBoro
KOPUCTYBaHHS MICIIS 3aBEPILEHHS TIJIOBOJIHOTO POKY Ta OPMYBAHHS CIIPaB.

Ctpok mpoBe[eHHsS MepeBIpKU Ta CKJIaJ KOMicCii 3 MUTaHb 1i MPOBEIEHHS BU3HAYAIOTHCS
BiJIMOBIAHUM aKTOM yCTaHOBH.

Mo cknagy Komiciii 3 MUTaHb MPOBEACHHS EPEBIPKU HAsIBHOCTI JOKYMEHTIB 3 rpudom “Jlis
ciry>k60Boro KopuctyBanHs~ 3 Bigmitkamu “Jlitep “M”, “Jlitep “K” Ta “CI” 3amy4aroTbcs Juie
0co0u, AOMYIIeH] 10 POOOTH 3 TAKUMH JTOKYMEHTaMH.

109. IlepeBipka HasBHOCTI CIpaB Ta BUJaHb 3 rpudoM “/lyis cayx00BOro KOPUCTYBaHHS B
apxiBax Ta 0i0morekax, jae 36epiraeTecs moHaa 1000 Takux crmpaB Ta BUJIaHb, TPOBOJUTHCS HE
pijmie HiX OJMH pa3 Ha I1’SITh POKIB.

110. PesynpraTu mnepeBipok, 3a3HaueHux y nyHktax 108 1 109 wmiei Inctpykumii,
0(pOPMIISIOTHCS aKTOM 3a (HOPMOIO 3TiTHO 3 AoAaTkom 13.
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[IpamiBHUK, SIKOMY CTajo BigoMo Tpo ¢akT BTPaTH JOKYMEHTA, IO MICTHTh CIy>KOOBY
iHpopMalliio, Ta MPO MOXIUBE PO3TOJOLMICHHS BIJOMOCTEH, IO CTAHOBIATH CIYXOOBY
iHopMalio, HEBIAKIAAHO 1HPOPMYE KEpIBHUKA CBOTO CTPYKTYPHOTO MIAPO3AUTY, SKUUA Yy
NUCbMOBIN (opMi TepMiHOBO iHPOpPMYe Mpo Takuil (akT KEepiBHUKA YCTAHOBH Ta KEpiBHUKA
CITY>OH JJIOBOJICTBA.

VY pasi BTpaTH JOKyMEHTa, 1[0 MICTUTH CIy>KOOBY 1H(OPMAaLit0, MUCHMOBO MOBIJOMIISIETHCS
YCTaHOBI, B SIKOi IIel TOKyMeHT oTpuMaHo. IIpo BTpaTy nOKyMeHTa, 110 MICTUTh CIyXOOBY
iHpopManito, 3i0paHy MiJ Yac MPOBAPKEHHS OMNEPATHMBHO-PO3IIYKOBOI, KOHTPPO3BiIyBaJIbHOI
JSITBHOCTI, TISTBHOCTI y cepi 000pOoHH AeprKaBH, 800 MOKIIMBE PO3TOJIOMIEHHS TaKOT CITYKOOBOT
iHpopMaii moBinomisieTbes Takok opranoBi CBY 13 3a3HadeHHsM 00CTaBUH BTPATH JOKYMEHTa
(po3roJionieHHs BiJIOMOCTEH) Ta PO BXXKKUTI 3aX0IH.

VY pasi BTpaTH, BiICYyTHOCTI BIJIOMOCTEH MPO MiCIIe3HAXOPKEHHS 400 BUHUKHEHHS IT1103pH
PO MOXJIMBUH JOCTYI CTOPOHHIX 0ci0 70 iHpopMmalii abo JOKYMEHTa, SKUM HaJaHa BiIMITKa
“Jlirep “K”, 3aco0iB kpuntorpagiqHoro 3axucTy ciyx00Boi iHdopmamii, TeXHIYHOT
(excruryaramiitHoi) JOKyMEHTallii, KJIOYOBUX JaHUX HEBIJKJIQJHO IHChMOBO 1H(GOPMYETHCS
Anminictpauis Jlepxcnenss’si3Ky.

111. daktu BTpaTH MOKYMEHTIB 200 PO3TrOJIOMICHHS BIJIOMOCTEH, SIKI MICTATH CIY>KOOBY
iHpopMalio, po3ciiaye KoMmicist 3 muTaHb poOOTH 13 cioyxkOoBoro iHpopmariero. s
po3ciiTyBaHHs OKpeMuX (pakTiB BTpaTH JOKYMEHTIB a00 PO3TOJIOLICHHS B1IOMOCTEH, K1 MICTATh
cyx00By iH(poOpMariro (Jam - po3CHiAyBaHHS), 3a PINICHHAM KEPiBHUKA YCTAHOBU MOXKE
YTBOPIOBATHUCS CHEIialIbHAa KOMICISL.

112. CrenianibHa KOMiCisi Ma€ MpaBO OTPUMYBATH BiJl MPAI[iBHUKIB yCTAHOBU IMUCHMOBI Ta
YCHI MOSICHEHHS 3 MTUTaHb, 110 € IPEIMETOM PO3CIIilyBaHHs, BUTPEOYBaTH HEOOX1IHI JOKYMEHTH
(ix xorii), OrasAAaTH MPUMIIIECHHS 1 CXOBHILA.

113. Ynenu xomicii 3 mutaHb poOOTH 13 CIIy’k00BOIO 1HPOPMAIIIEIO Ta CHEIialbHOI KOMICIT
HECYTh TIEPCOHAILHY BiJIMOBIAAIBHICTS 32 IMOBHOTY, BCEOIYHICTh 1 00’€KTHUBHICTH BUCHOBKIB
PO3CITiIyBaHHs, HEPO3TOJIOMICHHS 1H(opMallii, sKa CTOCYETHCS PO3CIIyBaHHS.

114. 3a pe3ynpraTamMu pO3CIilyBaHHs, SIKE TPHUBAE HE JIOBILIE HIXK OJJMH MICSAIb, CKIIQTA€THCS
aKT, [0 MIANUCYEThCA YJICHAMM KOMICIi 3 MHUTaHb poOOTH 13 ciy:k00Bow iH(MOpMaliero abo
CHemiajJbHOI KOMICII Ta IMOJa€ThCS KEPIBHUKOBI YCTAaHOBM Ha 3aTBEP/DKEHHS. 3a HAsSBHOCTI
OOIPYHTOBaHMX MPOIO3UIIiH BIIMOBIIHOT KOMICIT, MPUUHATHX Ha ii 3aCiaHHI, CTPOK MIPOBEACHHS
po3ciiyBaHHSI MOXE OyTH TPOJIOBXKEHO 33 PE30JIIOIIE€I0 KepIBHUKA YCTAHOBU HE OUIBIN SIK Ha
OJIH MICSILIb.

Po3crmigyBanHsl MOYMHAETBCA 3 JATH MIANUACAHHS PO3MOPSAYOrO JOKYMEHTa MpPO HOTO
NPOBE/IEHHS Ta 3aBEpILIYEThCS JIATOIO 3aTBEP/KEHHS akTa Mpo pe3yiabTaTh MPOBEACHHS
po3ciiyBaHHS.

115. B okpemoMy po3iili aKkTa Mpo pe3yabTaTh MPOBEJCHHS PO3CIIiyBaHHS 3a3HAYalOThCS
00CTaBUHU, IPUYMHHU Ta YMOBH HACTAHHS BIJMOBIIHOTO BUIIAJIKY, PIBEHb 3aMOISHOI IKOIU a00
HEraTUBHOTO BIUIMBY Ha JAISUIBHICTh YCTAQHOB, a TaKOX HABOAUTHCS MEpeNik BTPAYCHHUX
JIOKYMEHTIB.

116. BiamiTka ipo BTpaTy JOKYMEHTIB BHOCUTBCS CITYK000 IIOBOJICTBA JI0 PEECTPALiTHUX
Ta 00JIIKOBUX (POPM 13 3a3HAUEHHSIM PEECTpAllliHUX JaHMX aKTa PO pe3yJbTaTH MPOBEIEHHS
pO3CIiTyBaHHS.

117. JoBinka mpo NPUYMHU BIACYTHOCTI BTpauy€HUX JOKYMEHTIB, MiANKMCAaHA KEPIBHUKOM
BIJITIOBIJTHOT'O CTPYKTYPHOTO MiJPO3/ily, MEPEaaeThCs 10 apXiBHOTO MiAPO3/ALTY YCTAaHOBU JUIs
BKIIFOUEHHS i1 10 CIIPaBH.

OxopoHa cayk00B01 iHpopManii mix 4ac MizKHAPOIHOTO
CIiBPOOITHMLTBA

118. PimeHHS Mpo MOXIUBICTH NPUHOMY YCTaHOBOIO 1HO3EMHHUX JeJeraiiif, rpym Tta
OKpeMHX 1HO3eMHHUX TpoMaJsiH Ta oci0 Oe3 rpoMajsHCTBa (Jaii - 1HO3eMIl) MpHIMaeThCs
KEpPIBHUKOM yCTaHOBU a00 HMOTo 3acTyNHUKOM, BiJNOBIJAJILHUM 3a OpraHizalliio mnpuiiomy Ta
po0OTY 3 THO3EMIISIMHU.

119. Opranizanito npuifoMy iHO3EMIIB 1 MPOBEAECHHS poOOTH 3 HHUMHU 3abe3nedye
CTPYKTYpHUH MIAPO3J11 3 MUTaHb 30BHILIHIX BIIHOCHH, a B YCTaHOBAax, /1€ TaKUM MiApPO3/LT
BIJICYTHIH, - mocazoBa 0co6a, BU3HAYEHA KEPIBHUKOM YCTAaHOBH Y PO3MOPSTIOMY TOKYMEHTI (ai
- MAPO3/I171 30BHIMTHIX BITHOCHH).



120. Iligpo3niioM 30BHINIHIX BIZHOCHMH Pa30M 3 1HIIMMHU CTPYKTYPHHUMH IiJIPO3ALTaMH
YCTAHOBH, IO O€pyTh y4acTh y NPHUHOMI 1HO3EMLIB, 332 y4YacTIO CTPYKTYPHOTO MiApO3ALTY
TEXHIYHOTO 3axucTy iHdopmarii (0coOu, BIAMOBIAAIBHOI 3a BUKOHAHHS Takoi pPOOOTH)
PO3pOOIIIETHCS IporpamMa MPUHOMY 1HO3EMIIIB, sIKa TOBUHHA MICTUTH:

B1JIOMOCTI ITPO 1HO3EMIIiB, HAHMEHYBaHHS 1X TI0CaI, a TAKOXX 1H(OpMAIIir0 PO MiAMPUEMCTBO,
YCTaHOBY, OpraHi3allito, SKy BOHH MPEACTABISAIOTh, IEPio] mepeOyBaHHs B yCTAHOBI;

METYy IPUHOMY 1HO3EMIIiB, IIEPENTIK MUTaHb, SIKI INIAHYIOTHCS 711 00ToBOpeHH:. [HpopMarris
PO JisUTBHICT YCTAaHOBH, SIKa MOXKe OyTH TOBEJEHA /10 iHO3eMIIiB a0o iM nepeaHa, 3a3Ha4aeTbes
y I0JIaTKY 10 IpOTrpamu;

CIHCOK IOCaJ0BHX OCI0 YCTaHOBH, BIANOBIAAJBHHUX 3a MPUHOM 1HO3EMIIB 1 BHKOHAHHS
IHIITKUX 3aB/IaHb, TOB’ I3aHUX 3 TIepeOYBaHHIM 1HO3EMIIiB B YCTaHOBI (13 3a3HAYCHHSIM 3MICTY TaKUX
3aBJIaHb);

MEePEITiK CTPYKTYPHUX MIAPO3AUIIB YCTAHOBH (13 3a3HAYEHHSM MPUMIIIEHb, 1IE€X1B, TIJIbLHUIIb,
naboparopiii), sSKi BiJIBIlyBATUMYThCS 1HO3EMIISIMU;

MIEePEITIK MICIlh Ta MOPSAIOK 3aCTOCYBAaHHS 1HO3EMIISIMH KiHO-, POTO-, ay/1i0- 1 BiieoanapaTypH,
IHIIHUX TEXHIYHUX 3aCO0IB;

MapHIpyTH 1 TOPSIOK MepeCyBaHHs 1HO3EMIIIB TEPUTOPIEI0 YCTAHOBH;

1HIII HEOOXITHI 3aX0/TH.

[Iporpama mpuiioMy 1HO3EMIIB 3aTBEP/DKYETbCSI KEPIBHUKOM YyCTaHOBHM abo0 HOro
3aCTYIMHUKOM, BiJIIOBIJAIEHUM 32 OpTraHi3alilo MpUuioMy Ta poOOoTy 3 IHO3EMIISIMH.

121. V pa3i konu mig yac mpuiloMy 1HO3EMIIB NependavyaeTbes mepeaada 1HO3EMISIM B
YCTAHOBJICHOMY 3aKOHOJABCTBOM IOPSIKY CiIyk00Boi iHpopmarii, sika Oyna 3i0pana mix gac
MIPOBAKEHHSI OTEPaTHBHO-PO3IIYKOBOi, KOHTPPO3BIAYBAIBHOI ISIBHOCTI, TISJIBHOCTI Y cepi
000pOHU JIepKaBH, KEPIBHUK YCTAHOBH 200 32 HOTO JOPYUYEHHSIM KEPiBHUK IMTiAPO3/I1Ty 30BHIIIHIX
BITHOCHH CBO€4acHO iH(opmye y mucbMoBiil opmi opran CBY mpo ckian iHO3eMHO1 Jenerarii
(rpymm) i3 3a3HAYECHHSM MPi3BUIN, IMEH 1 mocaj ii wWieHiB, nepiox mnepeOyBaHHA Ta METYy
BiJIBiJaHHS YCTaHOBHU. Pa3zom i3 3a3HayeHO0 i1H(OpPMALi€l0 HAACUIAETHCA KOIMis MPOrpaMu
NpUHOMY 1HO3EMIIiB.

122. 3 meToro 3amobiraHHs BUTOKY CIy»KO0BOi iH(opmalii BiIOMOCTI, JOKYMEHTH Ta iHIII
marepianbeHi Hocil iHdopMarii, skum HagaHo Tpud “ns cay)00BOro KOPUCTYBAHHS Ta 3 SKHMU
TUTAHYEThCSI O3HAHOMUTH 1HO3eMIIIB 200 siKi OynyTh IM Ha/aHi, OLIHIOIOTHCS KOMICI€IO 3 MUTAaHb
po0O0TH 13 CTy’k00BOI0 1HPOPMAIIIEIO 10 3aTBEPKEHHS MPOTrpamMu NMPUHOMY 1HO3EMIIIB.

Pimenns Takoi Kowmicii 0(OpMIISETBCS aKTOM MpPO pe3yJbTaTH MPOBEJIEHHS EKCIEePTHOL
OIIIHKH, 1110 3aTBEP/KYETHCSI KEPIBHUKOM YCTAHOBH.

123. AKT npo pe3ynbTaTH MPOBEJIEHHS €KCIEPTHOI OLIHKYA TOBUHEH MICTUTH:

JIaH1 I10J10 MIACTaB MIPOBEICHHS €KCIIEPTHOT OIIHKH;

Ha3By, peecTpamliifHi AaHi, rpud oOMEKeHHS IOCTymy 10 JOKYMEHTa, HOMEp HOCid
1H(popMallii, iKa € IPEeIMETOM EKCIIEPTHOI OLIIHKHY;

Ha3BY Ta BUJ Hocid iH(popMallii, Horo peecTpariiiti 1aHi, CTOPiHKY, MyHKTH, a03aly Ta iHII
JaH1 1o10 iHdopmariii, ika MiCTUTh BIJTOMOCTI, IIT0 CTAHOBIISATH CIY>KOOBY 1H(MOpMAIIiio;

chepy SKUTTEAISNIBHOCTI JAepXkaBH, SKii Moke OyTH 3aBIaHO IIKOAM BHACIHIJIOK
ONIPUJIIOAHEHHS TaKoi 1HpopMaIlii, Ta OOTPYHTYBaHHS TAKOTO BUCHOBKY;

NYHKTH NEPEeNiKy BIJOMOCTEH, 1110 CTAaHOBIIATH CIIyKO0OBY 1H(OpPMAILlit0, SKUM BiJIOBIIAIOTH
HasBHI B MaTeplaIbHUX HOCIAX 1H(OpMAIIi BiIOMOCTI;

HallMEeHyBaHHsI OpraHy Jep>aBHOI BJIaJH, IHIIOTO JEP>KaBHOTO OpPraHy, OpraHy MiCLIEBOTO
caMOBpsyBaHHs, oprany Biagu ABToHoMHOI Pecniy6miku Kpum, iH1oro cy6’exra, 1110 BAKOHYE
BJIQJIHI YIPABIIHCHKI (YHKIIT BIAMOBIAHO MO 3aKOHOJABCTBA 1 € PO3MOPSIHUKOM 3a3HAYEHOT
ciTy»00Boi 1HpOpMaIIii.

124. Hocii indopmanii 3 rpudom “/Iyis cinyx00BOro KOpUCTyBaHHS MOXKYThb OYTH HaJaHi
JUTSL O3HAHOMIIEHHS 1HO3EMIISIM MICIsl BUIYYEHHS 3 HUX BIJOMOCTEM, 110 CTaHOBJIATH CIYKOOBY
iH(popMallio.

125. V pa3i koau KOMICI€I0 3 MUTaHb POOOTH 13 CIyK00BOIO 1H(GOpPMAIIEI0 B HOCIAX
iH(popMarlii He BUSIBIICHO 3a3HaueHOI iH(opMallii, HagaHuii TakuM HocisM rpud “/ls cryx60Boro
KOPHUCTYBaHHS MIJIATA€E MEPErisiny BIAMOBIIHO 10 MYHKTY 86 wi€ei [HeTpykii.
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126. Tlepemaua iHO3eMIIM Cy>k00BO1 iH(OpMaIii 3AIHCHIOETBCS 3 T03BOJY KEpiBHUKA
YCTAHOBH, IKOMY BIJITIOBIJTHO /10 MYHKTY 4 1i€l [HCTpyKuii HalaHO MpaBo 3aTBEPKYBATH MEPeNiK
B1JIOMOCT€#, 200 OT0 3aCTYITHUKA, YITOBHOBAXEHOTO KEPIBHUKOM HA IIPUUHSITTS TAKOTO PIllICHHS.

127. B ycraHOBax, IO CHCTEMAaTHYHO 3JIACHIOIOTH MPUHOM I1HO3EMIIIB, BHUIUISIOTHCS 1
00JIaTHYIOTBCSL OKpEMI MTPUMIIIEHHS JIJIs1 POOOTH 3 1THO3EMIISIMH.

[TizroroBKa IHIIUX NPUMIIIEHb YCTAHOBH JUISI IPUAOMY 1HO3EMIIiB epe10adae MpUInuHEeHHS
B HHUX pOOIT, OB’ s13aHUX 3 00pOOKOIO Ci1yk00BOT 1H(pOpMaIlii, BIUTy4eHHS JOKYMEHTIB 3 Tprudom
“J171s1 CITy>kOOBOTO KOPUCTYBAHHS’, MPUXOBYBAaHHs a00 MacKyBaHHS BUPOOIB (CTEH/IB), HAOYHOT
JIOKYMEHTAIII1, 1[0 MICTSITh CIIY)k00BY 1H(pOpMaIlito.

[TpumimeHHs, B SKUX MPOBOAUTHCS poOOTa 3 1HO3EMIIMH, JO MOYATKY IX BiJABITYBaHHS
1HO3EMIISIMU Ta TICJIsl HOTO 3aBEPIICHHS MTEPEBIPAIOTHCS MPaIliBHUKAMH CTPYKTYPHOTO TAPO3ALTY
TEXHIYHOTO 3axucTy iH(opmauii. IIpo pe3ynapraté Takoi MEpeBIpKH CKIANAETHCA IOBIIKA Y
JOBLIBHIN (hOpMi, a 3a3HAYCHI B HIi BIZIOMOCTI BHOCSTBCS J0 BiJIMTOBITHO1 Tpad )KypHaATy 00Ky
3ycTpivei 3a (GOpMOIO 3TiIHO 3 JoaaTKOM 14, 1110 BEIETHCS CTPYKTYPHUM ITiAPO3/1IOM 30BHIIIHIX
BITHOCUH YCTQHOBH.

128. [ToBHOBa)keHHS OCI0 YCTaHOBH, BIAMOBIAAJBHUX 33 MPUHOM 1HO3EMIIB 1 MPOBEICHHS
poOOTH 3 HUMH, BU3HAYAIOTHCS MPOrpaMor0 poOOTH 3 1HO3EMISIMH, a TAaKOX MHCbMOBUMU
PO3MOPSIUKCHHSMH KEpIBHUKA YCTAaHOBM Ta KEpiBHUKA MiAPO3AITY 30BHINIHIX BiTHOCHH.
[TpaniBHUKK yCTaHOBH, 5IK1 OE€pYyTh Y4acThb y MPUHOMI 1HO3EMIIIB 1 IPOBEACHHI pOOOTH 3 HUMH,
NOBHMHHI JISITH JIIIE Y MEXaxX HAJaHUX TOBHOBAXKEHb Ta 3a0€3MeUyBaTH OXOPOHY CIIY:KOOBOT
iH(opmMmarrii.

129. 3aboponsieThes MmiJ Yac MPUHOMY 1 IPOBEASHHS POOOTH 3 1HO3EMIISIMH 3aJIUIIATH iX Y
CI1y’k00BUX MPUMIIICHHSX Ta Ha TEPUTOPIi yCTaHOBU O€3 CYIIPOBOY.

VY BUHSTKOBUX BHIIQJIKax 3a PIIICHHSM KEPIBHUKA YCTAaHOBU CYIPOBiJ 1HO3EMIIIB MOXKE HE
3IIMCHIOBATHUCS 32 YMOBU BUKOPUCTAHHS Ha MapLIpyTax iX CIiyBaHHS TEXHIYHHMX 3aco0iB
OXOPOHH Ta CHOCTEPEKECHHSI.

130. Ilimpo3ain 30BHIMIHIX BIHOCHH 3a pe3ylbTaTaMU MNPUHOMY I1HO3EMIIIB CKIAJae y
JOBUTBHIHM (popMi 3BIiT IPO BUKOHAHHSI TPOTPaMH POOOTH 3 1HO3EMISIMH, B IKOMY 3a3HAYAIOThCS:

B1JIOMOCTI PO 1HO3EMIIiB, 3MICT ITPOBEACHUX 3 HUMH O€CiI;

iH(pOpMallis, sika BUKOPUCTOBYBaJacs 4 Oyia mepeaaHa iHO3eMIsIM, MepesiK BiAMOBIIHUX
MarepialbHUX HOCIiB iH(popMalii (JOKyMEHTIB, HAyKOBO-TE€XHIYHOI JOKyMEHTalii, 3pa3KiB
BHUPOOIB TOILIO);

iH(dopMmallisi, OTpUMaHa BiJl iIHO3EMIIIB;

IPOMO3ULIT Ta peKOMEH ALl 3a pe3yabTaTaMH BI3UTY 1HO3EMIIIB.

131. 3BiT npo BUKOHAHHS MPOrpaMU POOOTH 3 IHO3EMISIMU 3aTBEPIKYETHCS KEPIBHUKOM
yCTaHOBHU. Y pa3l mepefadi 1HO3EMISIM JOKYMEHTIB a00 MaTepialbHUX HOCIiB, IO MICTATh
ciykO0oBy  iHopmarlito, 3i0paHy Mg Yyac TPOBAPKEHHS  ONEPaTUBHO-PO3LIYKOBOI,
KOHTPPO3BIYBAJIbHOI JAISUIBHOCTI, AISUIBHOCT1 y cepi 000pOHM AeprKaBH, KOMIS 3aTBEPIKEHOTO
3BITY NPOTATOM II’ATH poOOuYMX IHIB HajcuiaeTbcsi opraHoBi CBY, a Takoxx 3a pillleHHAM
KEepiBHUKA YCTAHOBU 1HIIMM 3alHTEPECOBAHUM YCTaHOBaM.

132. Tlporpama npoBelneHHs POOOTH 3 I1HO3EMISIMM, aKT MPO Pe3yabTaTH NPOBEICHHS
€KCIIEPTHOI OLIHKHM Ta 3BIT IPO BUKOHAHHS MPOrpaMu poOOTH 3 1HO3EMIIMU 30epiraroThCs Y
IipO3/11J11 30BHILIHIX BIIHOCUH B OKpeMiil cIipaBi, 1110 Nepe1dayaeThcsi HOMEHKIIATYPOIO CIpaB.

133. KepiBHUKHU yCTaHOB, 1110 MPUHMAIOTh 1HO3EMIIIB, 3000B’3aH1 3/[IHCHIOBATH KOHTPOJIb 32
JISUTBHICTIO 0Ci0, Ha SKHUX TOKJIAJA€ThCsl BUKOHAHHSA (yHKUINH 3 opraHizamii npuiiomy i
MIPOBEICHHS POOOTH 3 THO3EMIISIMH, & TAKOXK 32 BUKOHAHHSM B1JIIMOBITHUX TIPOTPAM.

134. V pa3i BUHUKHEHHS] HEOOX1THOCTI B OJIHOYACHOMY 3a0€3MEeUeHHI OXOPOHHU CIY)O0BOT
iH(dopMalii Ta peKUMYy CEKPETHOCTI MiJl YaC MI>KHAPOJIHOTO CIIBPOOITHHUIITBA 3aXHCT CIYKOOBOT
Ta cekpeTHoi iH(MopMalii TPoOBagUTHCS BiAMOBIAHO 10 BuUMOTr llopsaky oprasizamii Ta
3a0e3MeueHHsI PeXKIMY CEKPETHOCTI B IepIKaBHUX OpraHax, OpraHax MiCIIEBOTO CAMOBPSITYBaHHS,
Ha MIJOPUEMCTBAX, B YCTAaHOBaX 1 Oprasizamisx, 3aTBepKEHOro mnocTtaHoBoio Kalbinery
MinictpiB Ykpainu Bix 18 rpyaas 2013 p. Ne 939.

135. Bumorn A0 OXOpOoHHM CiIy:k00Boi iH(opmamii mijg yac MpuiioMy I1HO3EMIIB He
MOIIMPIOIOTHCSA HA 1HO3EMHHUX PAJHUKIB, SIKI BUKOHYIOTh KOHCYJIBTATUBHO-0pPaAuy (QYHKIIIO B
Oprasi Jep>KaBHOT BIaJM Ha MiJACTaBi BiIMOBIAHUX MIXKHAPOJHUX OTOBOPIB, Y TOMY YHUCIHI PO
B3aEMHY OXOpOHY (3aXHCT) TaEMHOI 1H(pOpMAaIlii Ta MaTepiaiB.
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136. [TutanHs MO0 OXOPOHU CIY)O0BOT 1H(MOpMaITii i1 yac poOOTH 1HO3EMHHUX PaTHUKIB,
BU3HAYEHHS 1X MOBHOBAXXEHb Ta 000B’I3KiB, Mepetiky 0ci0, Ki MaroTh MPaBO 3 HUMH IPAIIOBATH,
HOPSAKY POOOTH 3 iIHO3EMHUMH PAJHUKAMH PETYITIOIOTHCS aKTaMH OPTaHiB JIep>KaBHOI BIIA/IN.

Honarok 1

1o [aerpykmii

AKYPHAJI
00J1iKy KOHBepPTIB (MakoBaHb) 3 rpudom “/lus ciay:xk00B0ro
KOPHUCTYBaHHA”

Honarok 2

1o Tacrpyxkiii

AKT

NPO BIACYTHICTHh BKJIaJeHb 200 MOPYyIIEeHb HUIICHOCTI, MOIIKOXKEHHS
KOHBEPTA (MAKOBAHHS)

Honartok 3
1o IHcrpykuii
AKYPHAJI
peecTpanii BXiTHUX JOKYMeHTIB 3 rpudom “/lis cayx00Boro
KOPHUCTYBaHHA"
Honatok 4
1o Iacrpykuii
AKYPHAJI

peecTpauii BUXiTHMX Ta BHYTPILIHIX JOKYMEHTIB 3 rpudom s
CJIY:K00BOT0 KOPUCTYBAaHHA”

Honarok 5
1o IHerpyxuii

PEECTPALIMHO-KOHTPOJBHA KAPTKA

Jonatok 6
1o IHcrpyxuii

AKYPHAJI
00J1iKky Ta po3noaiiny BUaaHb 3 rpudom “/lus ciayxk00B0ro
KOPHUCTYBaHHA”
Honmatok 7
1o [HcTpykii
AKYPHAJI

00.J1iKy eJIEKTPOHHMX HOCIIB iHdopMauii, HA AKi IVIAHYE€THCSH
3alMCyBaTH CJ1y:K00BY iHdopMallilo

Honarok 8
1o IHerpykmii

3AMOBJIEHHA
HAa PO3MHOKEHHS J0KyMeHTa 3 rpudom “/lins cayx00Boro
KOPHMCTYBaHHA"
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Honarok 9
1o [HeTpykii

AKYPHAJI
00J1iKy PO3MHOKEHHX JOKYMEHTIB 3 rpudom “lns cayx00Boro
KOPHUCTYBaHHA"
Homarok 10
1o Tacrpyxkiii
o 3AMOBJIEHHS
Ha BUAavy cupas 3 rpudom “/Lis cayk00BOro KOpucTyBaHHs”
Honatox 11
1o Tacrpyxkiii
AKYPHAJI
00J1iky BHa4i cipas 3 rpudom “/List ciry:k00BOro KOpUCTyBaHHA"
Honatox 12
1o IHcTpykii

3AMOBJIEHHA
HAa BHJa4y CIIPaB 3 apXiBHOIO migpo3ainy (apxiBy) yCTaHOBH

Honatox 13
1o Iacrpykuii

AKT
NPo pPe3yJIbTATH NEePeBipKHU HABHOCTI Ta (PI3MYHOIO CTAHY
JOKYMEHTIB, CIIpaB, BU/IaHb, €JIECKTPOHHUX HOCIIB iHdopmamii 3
rpudom “/lias ciayx00BOro KOPpUCTYBAHHS Ta Opraizauii podoTu 3

HUMH
Honatox 14
1o IHcrpyxuii
KYPHAJL
00J1iKy 3ycTpiueil 3 IHO3eMHUMH JejieraisiMm, rpynaM Ta OKpeMuMH
iHO3eMUAMU

3ATBEPIKEHO
nocranosoro Kadinery MinicTpiB Ykpainu
Bix 19 skoBTHA 2016 p. Ne 736

3MIHU,

110 BHOCATHCH 10 mocTaHoB Kabinery MiHicTpiB Ykpainu
1. Ilynkr 7 [Topsaky mpoBeJeHHS 30BHIIIHBOTO HE3AJIEKHOTO OI[IHIOBAHHS T4 MOHITOPUHTY
SIKOCT1 OCBITH, 3aTBep/pKkeHOoro nocraHoBoro Kabinery MinictpiB Ykpainu Big 25 ceprus 2004 p.
No 1095 “Jlesxi mHTaHHS 3ampOBA/KEHHS 30BHINIHBOTO HE3aJEKHOTO OIIHIOBAaHHS Ta
MOHITOpHUHTY sKkocTi ocBiTH” (Odiniiinuii BicHuk Ykpainu, 2004 p., Ne 34, ct. 2262; 2006 p., Ne
1-2, ct. 34; 2015 p., Ne 62, c1. 2017) BUKITIOUNTH.
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2. VYV oignysekTi 3 nyHKTY 23 Tlopsinky yTBOpeHHs Ta AISUIBHOCTI KOMICIH 3 MPOBEICHHS
€KCIEePTH3H LIHHOCTI JOKYMEHTIB, 3aTBEp/KeHOTro mocTanoBoto Kabinery MiHicTpiB Ykpainu Bin
8 ceprast 2007 p. Ne 1004 “IIpo mpoBeaeHHS eKCHEPTH3U IMIHHOCTI JOKYMEHTIB” (Odiriianii
BicHUK Ykpainu, 2007 p., Ne 59, ct. 2346; 2012 p., Ne 91, c1. 3696; 2015 p. Ne 60, ct. 1972), coBa
“, TIepeJTiKIB BIIOMOCTEH, 1110 CTAHOBJIATH CIYKOOBY iH(OpMaIlito, SKi CKIATAI0ThCsI OpraHaMu
JEp’KaBHOT BJIAJU, OpPraHaMd MICIIEBOTO CAMOBPSAYBAaHHS, IHIIUMH CYO €KTaMH BIQJHHUX
MOBHOBQ)XEHB, Y TOMY YMCJIi HA BAKOHAHHS JISJIETOBAaHMX TTOBHOBA)KEHB~ BHKIIIOUYHTH.

3ATBEPIKEHO
nocranosoro Kadinery MinicTpiB Ykpainu
Bix 19 sxoBTHs 2016 p. Ne 736

IEPEJIIK
nocranoB Kadinery MinicTpiB YKpaiHu, 10 BTPATHIH

YUHHICTH

1. IlocranoBa KabGinery MinictpiB Ykpainu Bin 27 muctomamga 1998 p. Ne 1893 “TIpo
3aTBEPKEHHS [HCTPYKINT Mpo mopsIoK 001Ky, 30epiraHHs 1 BAKOPUCTaHHS JOKYMEHTIB, CIIPaB,
BUJaHb Ta IHIIMX MaTepialbHUX HOCIiB iH(oOpMaIii, ski MicTATh CIIy>)k00By iH(MOpMAaIif0”
(Odiuiitauii Bicuuk Ykpainu, 1998 p., Ne 48, ct. 1764).

2. IlynkT 3 3MiH, 0 BHOCATHCA 10 octaHoB Kabinery MinicTpiB Ykpainu, 3aTBEpIKEHUX
nocranoBoro KaGinery MinictpiB VYkpainu Big 29 mucromama 2001 p. Ne 1601 “IIpo
3aTBEPKCHHS MOJIOKEHb 3 TTUTaHb JCPKaBHOI TAEMHHMIII Ta BHECEHHS 3MiH /IO IEIKUX TIOCTAHOB
KaGinery MinictpiB Ykpainu” (Odiuiiinuit Bicauk Ykpainu, 2001 p., Ne 49, ct. 2190).

3. IlyHKT 2 3MiH, 1m0 BHOCATHCS 10 noctaHoB Kabinery MinicTpiB Ykpainu, 3aTBepIKEHUX
nocranoBoro Kabinery MinictpiB Ykpainu Big 13 Oepe3nst 2002 p. Ne 281 “IIpo mesxi nutaHHs
3axucTy iH(popmalii, 0XOpoHa AKOi 3a0e3neuyerbest AepxkaBoro” (Odimitauii BicHUK YKpainu,
2002 p., Ne 11, ct. 515).

4. locranosa Kabinery MinicTpiB Ykpaiau Bim 17 numcromama 2004 p. Ne 1547 “TIpo
BHECEHHS 3MiH /10 octaHoBu Kabinery MinicTpiB Ykpainu Bix 27 nuctonaga 1998 p. Ne 1893~
(Odimiitamii Bicuuk Ykpainu, 2004 p., Ne 46, ct. 3033).

5. IlocranoBa KabGinery MinictpiB Ykpainu Bia 19 nunas 2006 p. Ne 1000 “Jlesiki muTaHHS
00J11Ky, 30epiraHHs 1 BAKOPUCTaHHS JJOKYMEHTIB, CIIpaB, BUJaHb Ta IHIIUX MaTepialbHUX HOCIIB
iH(popMarlii, siKi MICTATh Ciyk00BY iH(popMmanito” (OdiuiiHuil BicHuk Ykpainu, 2006 p., Ne 30,
cT. 2131).

6. IIyHkT 5 3MiH, 1m0 BHOcAThCS 10 akTiB KaGinery MiHicTpiB YKpaiHu, 3aTBepIKEHHX
nocranoBoro KaGinery MinictpiB Ykpainu Bia 8 rpyans 2006 p. Ne 1700 (O¢iuiiiamii BicHUK
VYkpainu, 2006 p., Ne 50, ct. 3324).

7. locranora Kabinery MinictpiB Ykpainu Bij 26 ceprast 2009 p. Ne 899 “TIpo nomoBHeHHs
nyHKTy 83 IHCTpykuii mpo mopsiaok 00Ky, 30epiraHHsl 1 BUKOPUCTAHHS JIOKYMEHTIB, CIpaB,
BUJIaHb Ta IHIIUX MaTepialbHUX HOCIiB IHpopMaIlii, K1 MICTATh KOH(1AEHLINHHY 1H(OpMAaILlilo, 110
€ BracHicTio AepxxaBu” (Odiniiinuii BicHuk Ykpainu, 2009 p., Ne 65, ct. 2270).

8. IlocranoBa Kabinery MinictpiB Ykpaiau Bin 4 cepmas 2010 p. Ne 692 “TIpo BHeceHHS
3MiHHM 10 IyHKTY 18 [HCTpyKii mpo mopsaok o0miky, 30epiraHHs i BAKOPUCTAHHS JOKYMEHTIB,
CIpaB, BUJaHb Ta IHIIMX MaTepiaibHUX HOCIIB 1H@OpMaIlii, fKi MICTATh KOH(IACHUIHHY
iH(popMallito, 110 € BiacHicTio fepxkaBu’ (Odiniitauii BicHuk Ykpainu, 2010 p., Ne 60, ct. 2086).

9. [lynkTt 3 3MiH, MO BHOCATHCS 10 mocTaHoB Kabinery MinicTpiB YkpaiHM 3 NHTaHb
JOCTyMy 10 iHdopMarlii, 3aTBeppkeHux noctanoBoro Kabinery MinicTpiB Ykpainu Bi 7 BepecHs
2011 p. Ne 938 (Odiuiitnuii Bicauk Ykpainu, 2011 p., Ne 69, cT. 2624).

10. ITynkr 11 3MmiH, mo BHoOcAThCS A0 akTiB KaGinery MiHicTpiB YKpaiHu, 3aTBEpIKEHUX
nocranoBoto Kabinery MinictpiB Ykpainu Bin 20 xoBTHs 2011 p. Ne 1109 (Odiniiinuii BicHUK
VYkpainu, 2011 p., Ne 84, ct. 3078).

11. IlocranoBa Kabinery MinictpiB Ykpainu Bin 1 skoBTHsa 2014 p. Ne 503 “IIpo BHeceHHs
3MiH J10 yHKTY 90 IHCTpyKIii mpo mopsiiok o0diKy, 30epiraHHs 1 BUKOPUCTaHHS JIOKYMEHTIB,
CIpaB, BUJIaHb Ta IHIIMX MaTepiaibHUX HOCIIB 1HpOpMaIlii, K1 MICTITH CITy>K00BY 1H(popmariio”
(Odiniiinuii Bichuk Ykpainu, 2014 p., Ne 81, cT. 2291).
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